Louisville Metro Human Relations Commission

PREQUALIFICATION

Navigating through the Contract
Compliance and Certification System
(CCCS)



Do | need to be Prequalified?
ves, if...

1. If you represent a person, firm, corporation or an association

seeking to do business with Louisville Metro Government

and

2. The amount of business you are doing with Louisville Metro

Government totals $20,000 or above



Prequalification involves a company’s
Affirmative Action Plan

What is an Affirmative Action Plan?

A set of goal-oriented management policies and procedures to
eliminate barriers to employment opportunities for minorities,
women and qualified disabled persons that are not based on

specific job requirements.

The plan includes a contractor's self-examination of its workforce
and employment practices and sets forth action-oriented
programs to identify and correct deficiencies in the areas of

equal employment opportunity.



Prequalification

Purpose:

Louisville Metro Government (LMG) wants to ensure employment
opportunities generated directly or indirectly by LMG, are equally

available to all citizens.

Therefore, prior to doing business with LMG, an Affirmative Action Plan

is requested of applicable contractors and vendors.

Affirmative Action Plans
will be reviewed in greater
detail, later in this
presentation




How do | Prequalify my
Business?
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Contract Compliance & Certification System
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There are 2-steps you must complete
to Prequalify your company:

1. Create an account

Estimate of 2-3 minutes to complete

Have Tax Id # ready to be entered

2. Prequalify your company
Estimate of 3 — 5 minutes to complete
Have the following ready to be entered:
Tax Revenue #
Commodity Code(s)
# of employees

# of minority employees and the # of female employees

Workforce Breakdown {

This will be explained, in detail, later
in the presentation




Again, if your company has never
used the Contract Compliance
and Certification System (CCCS)...

Y. 20V

Mayor | Metro Council | Departments | Scrths hData_&Maps

suisvilleKy.gov Home »>> Human Relstions > > Contract Complisnce snd Cetification System

Human Relations
Human Relations

Our Mission

Our Boards

Enforcement Services

Equal Opportunity

Services

Our Citizen's Advocate

Race and Relations
Conference

Reports and Publications
IWantTo

News
Open Records Requests
Contact

LouisvilleKY.gov Links

e Find Metro Departments

e Employment Opportunities

e How can we improve your city

website?

Part 1
Click here to
Create an
Account...

Contract Compliance and Certification System

Louisville Metro Government HRC Vendor Prequalification

Thank you for your interest in doing business vith

Louisville Metro Government Human Relations Need Help?
Commission (HRC)! Does My Firm
Need to be
Using our new Contract Compliance and Certification Prequalified?
System (CCCS), the registration process takes only a Sgnup fors
couple of minutes. After registering your entity, you Training Class

vill automatically be logged into the system and
directed to our Prequalification Application.

Only persons, firms, corporations and associations ("entities") that meet
the Louisville Metro Government procurement policy threshold of
$20,000 or above must be a prequalified vendor. Prequalification is the
process used to verify your entity is an equal opportunity employer and
that you're properly utilizing minority, female and handicapped
employees in your place of business.

If your entity meets our requirements for prequalification we strongly
encourage you to complete the Registration and Prequalification
Application process.

Prequalified Vendors may receive notification of bid opportunities vith
Louisville Metro Government. Bidders are encouraged to view
procurement opportunities and dovnload bid documents at NO COST on
a reqular basis.

Should you have any questions or require additional information, feel
free to contact the Human Relations Commission via email at
hre@louisvilleky.gov or contact the Help Desk for assistance using CCCS
online or by email at louisvilleky@diversitycompliance.com. Thank you

for your cooperation.

To continue. please select one option below.

Option 1

Option 2

NEW
Prequalification

Renew or Update Prequalification

You want to become Your entity is already Your entity is already
Pri lified with Pri lified or Certified Prequalified or Certified
Louisville Metro with Louisville Metro with Louisville Metro

Government. Government and you Government but you can't
know your username and  remember your username
password to renew or or password.

update your information.
» Logi » Lookup Account
After creating an account, you vill be directed to the Vendor

Prequalification Application. If you login to an existing account, click
"Submit Prequalification Application” to the right of the "Dashboard"”.

System Links

Home/Login

Find 3 Certified Business
Become 3 Certified Company

Louisville Metro Government
Vendor Directory

Become a Prequalified
Vendor or Contractor

Become a3 Registered Vendor
Upcoming Training & Events

Contact Support/Help Desk
Account Lookup
Password Reminder/Reset

Help/First Time Visitors

I Want To...

Find Good Faith Effort
Paperwork

File 3 Discrimination
Complzint

New Policy Changes for
PSCs and Vendor Set-Up
View All



tion System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis

“Create Account” Form |

)Iiance and Cer...

E.com/Vendor/Registration/VendorRegistrationStart.asp?TN: louisvilleky&XID=5302&R=Questionnaire

Residents = Business Visitors

LouisvilleKy.gov Home »>> Human R

Mayor

Relstions >> C

Metro Council  Departments Services Data & Maps

mplisnce and C

Human Relations
Human Relations

To help us better

* Our Mission

serve you,
* Our Boards
Please answer a—lI » Enforcement Services
questions - Equal Opportunity

Services

Our Citizen's Advocate

Race and Relations
Conference

Reports and Publications

Enter your TAX ID #,
Then click

Lookup
To ensure your account is

Contract Compliance and Certification System

Create Account

Please fill in the information below. The account creation process takes
only a couple of minutes, and all information can be updated at any
time after registration. You vill then be automatically directed to the
start of the application form.

Important Note: If you received any form of notice from us regarding

this system, an account may have been pre-configured for you. Please
look up your business to see if an account already exists. You can also
check vith Customer Service before registering to check for an existing
account. If you are currently certified then your firm is already in the

system.

If you have questions about this registration process or need more
information, please contact Customer Service.

* required entry
Section 1: Business Lookup
Number *

Enter your firm's Tax ID Number and click Lookup to check
if an account already exists

ents

not already in the system /

e Employment Opportunities
e How can we improve your city
website?

117258654  Click to Lookup
(Federal Tax ID, § numbers, do not enter dashes or spaces)

2- Busi Inf

Business Name * Kydior. Inc.

DBA Name

Company Type * Corporation [+

Company Ethnicity Caucasian E

Company Gender Male E]

Section 3: B (oA Section 4: Company Contact Person

Name *

Main Company Email * I @ouisvil: <= == e

Title

Main Phone * 502 5555555  EmailUsemame *
Main Fax * 502 | 5565556  Phone Number®
Company Web Site ] Fax Numbar * (Cop
3 502
Company Address * 123 Welcome BIVA.  c1oce passwors =
3 @ it &
. Retype password *
City * Louisville Time Zone * US/Eastem
U.S. States/Provinces Svaces
State/Province * KY -
2 . U.S. Zip CoGe Canadian Postal Code
Zip Code/Postal Code 40202 - o

™

Cavntn ® I nded Ctatoe

System Links

Home/Login

e Find 3 Certified Business

Become 3 Certified Company

Louisville Metro Government
Vendor Directory

Become a Prequalified
Vendor or Contractor

Become 3 Registered Vendor

Upcoming Training & Events

Contact Support/Help Desk

Account Lookup
Password Reminder/Reset

Help/First Time Visitors

I Want To...

Sessse @

et |

Find Good Faith Effort
Paperwork

File 3 Discrimination
Complaint

New Policy Changes for
View All

556-5556
esseee o

Password requirements:

Then click “Next”

located at the bottom of
the ‘Create Account’

page...




FYI... ’

When you are beginning the online
Pregualification process,
3 possible scenarios may exist for your business

We will focus on
this scenario
first

. Your business has never been entered into this system

. The CCCS finds a similar (partial match) business to yours in the system
We will focus on ULSalue
these scenarios The inf ion provided partially hes one or more existing vendors in the system.

later

Now, back to the online system...




Human Relations - Contract Compliance and Cer... | 2 & % v Pagev
— pvilleKy.gov
Then, review the Business | Vistors | Mayor | Metro Council Dopariments | Serices | Data & Haps
information you have Home >> Humsn Relstions >> Contract Complisnce snd Cedfisstion Systerm
entered Contract Compliance and Certification System
System Links

Our Mission Create an Account
* QurBoards Please confirm your registration information. If you need to make
« Enforcement Services changes, click Edit in the appropriate table.
« Equal Opportunity
Services = =
* Qur Citizen's Advocate ST <2
» Race and Relations Business name Kydjjor, Inc.
Conference DEA hama
* Reports and Publications
Tax ID Number 117258654
« I WantTo g
Tp— Company Type Corporation
* Open Records Requests C pe On ip c ian
= Contact SR
Company Ownership Masle
Gender
LouisvilleKY.gov Links B Contact
o Find Metro Departments Email -@Iouisvilleky.gov
Employment Opportunities Phon:
e Employment Opportunities - 502.555.5555
e How can we improve your city
website? Fax 502-556-5556
Web Site
Address 123 Welcome Blvd

Louisville, KY 40202

Confirm that you would like
to create an account with
the information entered by
clicking the checkbox,
here...

Click, “Next”

B

stella.dorsey@louisvilleky.gov
stella.dorsey@Iouisvilleky.gov
502-555-5555

502-556-5556

US/Eastern

[@] | would like to create an acoount in this system

Next Edit

e Home/Login

e Find 3 Certified Business
Become a Certified Company

Louisville Metro Government
Vendor Directory

Edit e Become a Prequalified
Vendor or Contractor

Become 3 Registered Vendor

e Upcoming Training & Events

Contact Support/Help Desk
Account Lookup
Password Reminder/Reset

Help/First Time Visitors

I Want To...
= e Find Good Faith Effort
Edit Paperwork
o File 3 Discrimination
Complaint
e New Policy Changes for
o View All

Edit'

p
Your Account is
now created.

0

O

But, Don’t Stop Here
Continue, to complete
your Prequalification

process




Once you have
created your account,
you will get an email

similar to this...

Subject: FW: LouisvilleKY: System Account Created
_'P_‘ﬂ---l---1---l---2---l---E---l---4---l---E---l---5---l---.-‘----l---5---!---5---!---1:----|---11---!---12---!--2\-|ﬁ|
From: Louisville Metro Government Human Relations Commission <LouisvilleKY @ diversitvcompliance com> -

Date: Mon, Oct 28_ 2013 at 10:14 AM
Subject: LouisvilleKY: Svstem Account Created

The system will provide you with a

To: P
username to use the next time you
D enter the CCCS
ear Pam
Congratulatior, an account has successfully been created 1zation in our Contract Compliance and Certification System!

Your username is

Click here to
ve this email for future reference
i t Login to the CCCS

To login, visit https:/LouisvilleK'Y diversitvcompliance.com/

NOTE: This notice is only a notification that an account has been created for your organization in our system. This notice does not imply Prequalification Approval, any Certification Approval
or Contract Award._ At this time, vou should login to review and update the account settings for vour organization. You can also create user accounts for other emplovees.

- Submit Vendor Registration or Prequalification application: https:/LouisvilleK'Y diversitvcompliance.com/?G0O=1153

- Business Information: https:/LouisvilleKY diversitvcompliance. com/7G0O=62

- Business Profile: https:/LouisvilleKY diversitvcompliance.com/7G0=321

- Commodity Codes: https:/TouisvilleKY diversitvcompliance.com/?GO=716

- Account Preferences: https:/LouisvilleKY diversitvcompliance com/?GO=718

- View User List: https:/TouisvilleK'Y diversitvcompliance. com/7GO=685

- Change Your Password: https:/TouisvilleK'Y diversitvcompliance.com/7G0O=61

If vou have any questions please email us at louisvilleKY @ diversitvcompliance.com.

Louisville Metro Human Relations Commission
410 West Chestnut Street

Suite 300A The next time you go into
Louisville, Kentucky 40202 the CCCS, you will be given
Phone: 502-574-3631 .

Fax- 5025743577 the opportunity to setup

your password and login

e 0 0
18



Your Account has been created. Now, Step 2 - To Prequalify...

Help & Support »
Logoff

Show All Hide All

Logged on as:

LouisvilleKy.gov
& = 9 S

Welcome to our system!

Our system is designed to make data gathering simplier and faster. Please review the information below before continuing to ensure that you maximize your

Security
» Change your password immediately if someone else set up your account.
» Do notuse someone else’s account. Every person must have their own account. If you do not know how to set up a user account, please contact us through the messaging system: from the left

menu, click Message, then Contact System Support.

Navigating
» All system functions are available from the menu on the left. Just click any of the topics to view the subitems. This menu is visible at all times.

» The page you will see after this welcome screen is your dashboard. It provides a quick summary of your assigned records, and identifies ifimmediate action is required.

Finding Records
» Ifyou need to find a particular record (contract, vendor, user, cedification), the best place to start is Search. From the left menu, click Search, then select the type of record you need to find. For tips

on searching the system, download the Cluick Guide listed below.

Help & Support
» Download the support guide in PDF format - Download Support Guide.

» Download the training manual in PDF format - Download Training Manual.
» More help options are available from the left menu under Help & Support, including our anline help system, a Forums module, and messaging tools.

Do not show this page again.

Home | Help | Brint This Page | Print To PDF

Customer Support
Copyright © 2012 B2Gnow. A&ll rights reserved.



A Dashboard will be created

or click the “Home” link,

When you 15t enter the

CCGs,

you will be taken to your

company’s dashboard

Settings >
Help & Support »

Conlact Support
Help Syst=m

Quick Guide

Train: Mamual
Trairing Clazs=s
Video Tutorials
Forums

Submit Fe=dback
R=port 2 Problem
Email Test

Aoyt B2Gnow
Logoff

Show &l Hide &ll

fLogged on as

(] [T | »

No information available
for dizplay in dashboard.

Displaying recorts assign=d Iz VOUr COMpany

for your company

Alerts

Mo bctivated Serts,

System News

Certification Center

£ 1 your firm holds active certifications [SBE/MBE/WEE/ DEE/HUB etc) fram any crganization, submit s reguest
tham to your account.

to add

B Mew Festures for Vendors

If your firm is c=rtifi=d {SBE. DBE, MBE. WBE. =tc.). active
=ide of this Dashboard. You can take two important actions:

conds will appear in the "Certification Center” on the l=ft

i. Add & date alert to 2n active cedification to remingd you of 2n cpooming renewal, You can add multiphe slerds to 2y
active cedification -- Tor example 50 days, 60 days, and 30 days before the renewal is dus,

Z. If your firm holds & cardification that is not list=d, submit & missing certification request. Ouwr customer support
t=am will review the supporling documentation and taks aclion tz 24d the recond To =nsure your profile is complts and
up-to-tiate.

Training Clésses & Ewents

m with cur regular training clazzes and s=e upcoming =vents relevant o your Business,

= View events & RSVP today

Through the
dashboard, you can
perform a number of
activities

Configure

EEQ/Workfz omp.

Changs= Your Passwond
Edit Your User Settings

Submit Vendor Registration / Prequalificetion

Apply for Certification

Take a Training Class

Customer Support

row. Al rights reseryed,

Home | Help | Print This Page | Print To PDF




LouisvilleKy.gov

Dashboard Displaying records azsigned Iz yOUr COMPany

Help & Support »
Contact Suppart
Halp System

Quick Guids
Trairing Mancal
Trairing Class=s

Video Tutonals

Submit Fe=dback
R=port 2 Problzm
Email Test

Aot BEGrow

Theses links will open
for you to view

N information avsilabls
for display in dashiboard.

Alerts
Mo bctivated Slarts. WVisw Fe

3 Alarts.

additional information,

1. I your firm helds active c=
tham to your account.

ifications {SBE/MBE'WBE/DBE'HUE/=tc) from any organization, submit a reguest to add

System News

(B Mew Festures for Vendors

If your firm is certified (SBE, DBEE, MBE, WEE, =ic.), active records will appearin the "Cadification Center” on the l=ft
=ide of this Dashboard. You can take two important actions:

i. Add & date alert to an aci
ali ication -- for =xam;

rtification to remind you of an upsoming rerewal. You can 2dd multiple alerts o any
days, 60 days, and 30 days before the renewal is dus,

2. If your firm holds a

tion that iz not listed, submit & missing certification request. Our customer support
team will review the sup) i

ting documentation and taks achon fo e the oot to o = file ix comolete acd

wp-to-date.

There will be a link provided in
this section for you to start
your Prequalification process

Training Clésses & Events

L=am mors aboul the system wilh cur regular training <l
dztails.

= Wit ewve

L Click Here

Configure

Changs Your Password
Edit ‘Your Usar Sattings

Submit Vendor istration / Prequalification

Apply for Certification

Take a Training Class

Customer Support
~  Copynight & 2013 B2Gnow. All rights res=rved.

Home | Help | Print This Fage | Print To FOF
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The system will navigate you

to this page...

“ Vendor Registration/Prequalification: Start

h!lljﬁ\'ichK}'.g()\-‘ Business Name: Kydjjor, Inc.
& = 3 Mesin | Generai Info| Public Frofile | Users | Tomrrndi‘ry{'.cdal Contacts | Elmpkxyeﬁl Now, click
- Certifications | Werkforce Composition/EEQ | Registrations/Pregualifications. h
ere to

Home

Prequalify...

Search » Available Vendor Registrations/Prequalifications
Message » Cuestionnaire Description
. - l Louisville Metre Gowernment HRC Vendor Prequalification Prequality to do business with Lovisville Metro Govemnment
cuisville NVetro Governmen ‘endor Reqistration Register to do business with Lovisvill: Meto Govemment
Help & Support »
Logoff Return to List
Show Al Hig= &l
LOggEd o 35
Kydjjar, Inc.

Home | Help | Print This Page | Print To FOF

Customer Support

+  Copyright @ 2013 B2Gnow. All rights resenved.

4 I 2




%Convert A ESelect

" .7 Favorites

(& Hurnan Relations - Contract Compliance and Cer... fa v [ @ v Page~ Safety~ Tools~ @~

>3

Settings »
Help & Support »
Logoff

Show Al Hig= &l

jed on 35

"

Vendor Registration/Prequalification: Review Status Help & Tools ¢

Business Name: Kydjjor, Inc.
Msin | General In(ol Fublic Frofike | Uselsl Commodi‘ry{‘.odesl Contsots | Emplnryeesl
Certi(iratk:ns| Workforce Composi‘tion"EEOI Registration&fPreﬂuali(iratior\s|

Wiew Does My Firm Need to be Pregualified® to determine if your firm is required to be prequalified.

Vendor Registration/Prequalification

Mame Louisville Metre Government HRC Vendor Prequalification
Desoiption . Prequalify to do business with Louisville Metro Gowvernment
Click here...
*our account is in order and you can pr jstration/Pregualification. Click Start Vendor Registration/Prequalification below to continue.
Start Vendor Registration/Prequalificaticn Cancel

Customer Support

Home | Help | Print This Pags | Print To FDF



You are now on the Online Prequalification Form.

Some of the information entered previously,
when you created an account, will be
automatically transferred here.

uisvilleKy.gov

IENERE - . ) .
ne
* réquired entry
s Vendor Registration/Prequalification
wnch » Louisville Metro Government HRC Vendor Prequalification
;sage » Make sure to add \ Prequalify to do business with Louisville Metro Government
o your company’s
puseeat»  commodity codes. G &ouisvileky gov
joff

See a list of codes by
clicking here...

pany Type™
Commodity Codes = ( Add Commodity Codes | ]

G <ovis villeky gov
117258654  (resersi max 1)
Corporation -

Click the Add Commodity Codes button to lookup and add commodity codes to the list that represent the products and/or services provide by the business
NAICS 23822 Commercial and Institutional Building Construction (Remove)

Business Profile

with the Revenue Commission? Register ot htps://warv

207 0 obtain your Tax Account Number.

Louisville Metro Revenue C ission Tax A b
147258369
Company Category * @& Construction
Service
Suppler
Construction-Management
Manufacturer
Other
Workforce Reporting = g Company-wide
Facility
Division
Operation
Number of Minority Employees 25
MNumber of Female Employees = 5
Total Number of Employees = 100
Business Classification = Pieaze seiect 3 That a0l 0 your firm
Not Applicable

Small Business

7] Local Business
Minority Cwned Business
Women Owned
Disabled O Ness

[ Majority Owned or Non-MFHBE

Other




If you know the
commodity code
name, enter it here...

Commodity Codes: Search

MNAICS: North American Industry Classification S=tem

Then click

Search

Search...

Browse Codes

Or, if you do not know
your company’s
commodity code, click
here to browse and
select from the list of
codes

Return



List of

Commodity
Codes
Search Return
NAICS: North American Industry Classfication System
Coda Code Deccription
11 riculturs, Farsstry, Fishing and Hunting [Hior=)
il Miming, Quantying, and O and Gas Bxtractian (o)
z Utiities (Hors)
= -
.11 —— — -
z Manscturing (Hars) KNADCS > Comnstruction [Ear=]
k] Manuiacturing [Hars)
e Viholesaie Trade [Hars)

A=tall Trade [Hars)

Alatall Trade [Haors)

Transpartation and Warshousing [Mars)
Transpartation sind Warshousing [Hars)
Infarmation (Hors)

Finance and Incurance [Mare)

A=xl Extate and Aental and Lassing [Hare)

Prof=ssional, Schentific, and Technical Sarvices [Hars)

If you wish to obtain
Administrative and Suppart and Waste Managament and Ramediation Sanices [Hon more a detailed Coding,

Educational Sarvices: [Hare) .
Hamtn Care ana Socis) Aszistance (Hars) click the Blue numbers

rts, Entertalnment, and Ascreation [Mors)

Mansgemant of Companias and Entarpricas [Mors)

ACCOMMOdstion snd Food Sanvicss [Har)

Dther Sarvices [awoapt Public Administration) [Hars)
Public Administration [Hare)

Ainpart Cancessions [Hars)

E’:IﬁlﬁﬁE‘:’IEI??EE?IEI??EﬁlﬁlﬁﬁﬁlﬁlﬁﬁﬁlﬁlﬁﬁE‘:’E

R SIS U P S ST

Or click
More
to get more
information




Commodity Codes: Browse
Search Return

MAICS: North American Industry Classification System

Top=23
Code Type Code
waic i Canstructian of Bulldings [Hare)
MAICE 237 Heavy and Chill Enginesring Construction
MAICE 238 Speciaity Trade Contractars (Mare)

Click here to get
even more
detailed coding




|@HumanReIations—ContractCompIianceand Cer...| | - ~ [ = v Pagev Safetyv Tools~ (@~

*  Commeodity Codes: Browse

_Seach | _Rewm |
MAICS: North American Industry Classification System
Top - 22 = 236
Coda Type Code Code Description Actions
MAICS 2351 Aasidential Buliding Caonstruction [Hore) ==y
= zs P Naresdentia Bulding Canstruction gre) - =

Once you get to a sufficient
level of detail, click
”A_dd"

To include the code on the
online Prequalification
Application form




After you click, “Add”, you will see
this pop-up message
Simply, click “OK” to return to the online
Prequalification Application Form

Message from webpage

| Select code?

a Click Return button when finished to return to record.

OK ] [ Cancel




y

Now, you are back on the
Prequalification Form

Please fill out this form completely! | fir » B v = @ v Pagev Safetyv Tools~ @~

TRaNK you 107 fegiStening With Lot ille MEtns G0 v ernment!

LouisvilERY-goV

=" result in
R R |
Home:
* required entry
L Vendor Registration/Prequalification
Search MNams Louisville Metro Government HRC Vendor Prequalification
Message = Description Prequalify to do business with Louisville Metro Government
Sattings » "
Vendor Information *?
Help & Support = K —
Your Email = -y@loumﬂlleky.go\t
Company Email = -y@lomswlleky.gov
— oy

S Tax ID Humber = 117258654 rregens T 1oy

h Company Type - The commodity Corporation .

Commadity Codes = code you Add Commexity Codes
selected will be
placed, here...

Click the Add Commeodity Codes button to lookup and add commedity codes to the list that represent the products andior services provide by the business.

MAICS 23522 Commercial and Institutional Building Construction {Remove)

Business Profile

Kot registared with the Asvenus COMMISSianT Aagister at MEtos: v Metrarevenussarvices. ang

tratiany T altain your Ta Account Mumber.

Louisville Metro Revenue Commission Tax Account Number =

147258369

@ Construction
Service

Company Category =

Supplisr
Construction-Management

Manufzcturer

Orther

Weorkforce Reporting = @ Company-wide

Facility

Division

Operation Here, you can select
Humber of Minority Employees = 25 mu|tip|e answers
Number of Female Employees = 5 that app|y to your
Total Number of Employees = 100 company
Business Classification = Pizase select all that apohy T your firm

Mot Applicable

Small Busin

7l Lecal Busin

Minority Ow
Wiomen O
Disabled Owned Business

7l Majority Owned or Mon-MFHEE
Orthear

ed Business

d Business

4 (L1 2 4 1



@.._-i Convert

¢ Favorites

Louisy i]]uK)‘.g_;\J\'

B

&

Kydijor, Inc.

- E Select

'€ Human Relations - Contract Compliance and Cer... ):1\ * B -~ = = ~ Page

hany’ ta obtaln your Tax Account Number.

Louisville Metro Revenue Commission Tax Account Number =

147258369

Company Category = @ Construction
Service
Supplier

Conztruction-Management
Manufacturer
Other

Waorkforce Reporting = Company-wide

u
Division
Ciperation

Mumber of Minority Employees = 25

Mumber of Female Employees = 5

Total Number of Employees = 100

usiness Classification = leare smlac a0 that anoly to your Srm

Mot Applicable
Small Business

7] Local Business
Be sure to gather this information Minrity Gwned Business
prior to starting your Wamen Owned Business
Prequalification Application Dieavied Ounsd Business
q pp 7] Msajority Owned or Mon-MFHEE

Other

N

Subsidiaries or Affiliates

ubsidiaries or Affiliates =

Plaxse pravids
application for =act

namess: of any subsidiaries and/or affillates that are covered by this Prequalification Application. Including thess organizations means that you must upload a Warid
iy AMliate compaTy.

5 2/

o b

We will discuss the
“Document List”
next

Mo subsidiaries or affiliates

il

_

In arder o submIt snd complets your raquaiMication AnpICATon, YoU MUSt pravids in sisctranic Sormat the applicshis SUporting dacumants. Faliuns o provids the requirsd docum.antstion will PESUR in 8 process delay and/or najaction of your sppilcation.
A vendar is considerad Prequalifiad ifans (1) of the Sillowing critaria hawve been met; the recognizad criteria and Supparting documeants are listad beiow.

Option 1: ¥our antity ks 3 small busingss cmploying ten (10] or fower amployees.

Cocuments requingd to Submilt:
= & list Of your entities total NUMbsr of cummeant smpiaysss

Optlon 2: Your entlity has more than ten [10) employees and a curment Federally-Approved Affirmative Action Plan [AAP).

Documents to Submit:
= ATtacha copy of your Faderally-Approved A0F
= ATEAch a copy af the fadaral gowaMMant's lattar aparoving your tan

Optlon 3: Your entlity has more than ten (10) employees and created its own acceptable, bona fide Affirmative Action Flan [AAP).

4 il



PREQUALIFICATION

Reouired Supportive
Documents



One (1) of the three Affirmative Action Plan options
must be completed and uploaded into the
Online Prequalification Application Form

1L A federally approved Affirmative Action Plan

or

_2. An Affirmative Action Plan created by your company
 Goto
http://www.dol.gov/ofccp/regs/compliance/AAPs/Sample AAP final JRF QA 508c.pdf
to view an example of elements needed in an Affirmative Action Plan

or

_3. Complete the following HRC-prepared documents located in the online
Prequalification Application Form in the ‘document list’ section:

o Minority Workforce Analysis / T T
° Female/Handicapped Workforce Analysis
o Goals and Timetable /Corrective Action Form (if needed)

instructions will be reviewed
later in this presentation



http://www.dol.gov/ofccp/regs/compliance/AAPs/Sample_AAP_final_JRF_QA_508c.pdf

The Document List — The list of documents that
demonstrate a company’s Affirmative Action policy is
provided in the CCCS...

In arder ta submit and compiste your Prequalification Application, you must prowide in skactranic farmat the applicable supparting doouments. Fallure to provide the reguired documentation will result in a proce=ss delay and/or rejection of your appllcathan.

A wendar k5 considensd Pragqualifiad i ane [1) of the fllowing criteria have baan mat; the recognized criteris and Supparting documeants are listad Dlow.

‘Option 1! Your 2ntity 15 a small business employing ten [10) or fewer employess.

Doouments required to Submit:
w» & list of your antitl=s total number of current amploye=s

‘Option 2! Your entity has more than ten [10) employees and a cument Federally-Approved Affimiative Action Plam [AAF]).

Documents to Submilt:
ttach a copy of your Faderally-Appraved A49
= Attach a copy of the f=deral government’s l=tter approving your plan

Option 3! Your entity has more than ten [ 10) employees and created its own acceptable, bona fide Affirative Action Plan [AAF).

Documents to Subdmit:

® ATIRIN N CoOy O your LA
o REsuRrs of CoOmpaning I

o Pcemeant Gool

o Actin-Jrentad Program.

L=t D FeguRmantS
AL 50-2.15. Incumbsency w. Estimatsd Avallabiiity Summary

TTUM DENCY T0 Avalan
A 50-2.15

A, 50-2. 17, saction c. Commective Actions, Identification of Problem Arsss

Option 4: Your entity has more than ten [ 10) employees, and does not have (Optlon 2) 2 Federally-Approved AAP, or [Optlon 3) an acceptable bona fide AAF.

Do-cuments to Subdmit:
= MInGriTy Worksanos anaty.
= [FemaksiHandicapped Warkioros Anal
= Comgietad Gosls &nd TIMEtADS Farm with Conmactive Actians

* Note: If after compisting the Minority Warkdoros Analysis and Female/Handicapped Woridbros Analysis, you find that you're underutiiizing Minarfty, Female or Handicapped entiti=s, a Conrective Acthon Plan must be submittad with your application as well.

If your =ntity has any subsidiaries and/or affilistes that ars being includad In this application, for sach subsidiary and/ar afillat= company a Minarity VWorkdorce Analysis and Female/Handicappad Warikdorce Analysis s reguired to be submitted with your application as well.

IF you are mot rasdy Bo subm it this soollcation and nead more Hime to review snd presers the Socumantation, you can save & draft. il in sl raguired falds snd cilcik ‘Rest st the bottom of the oage. On the following pege. o wa Diraft . Yo villl B sl o raburn st to fnish and susmit the Pragusiifcation foollcstion

Instructions Status [document attachment status will be displaysd on the next page)

Minority Waorkforce Analysis Document ks Optlonal - S22 reguiremeants above NOT attached
Female fHandicapped Workforce Analysis Document Is Optional - Sz reguiraments o MOT sttached
A list of your company s total number of cument employe<s Document ks Optional - S22 reguiremeants above NOT attached
Compiztad Goals and Timetabies Form Documant £ Optional - &2 reqUIrsmants S0 NOT srrsched
Resuits of Comparing Incumbency to Avallabliity and &ctlon Plan (41 CFRE&0-2.15) Document ks Optional - S22 raguiremeants above NOT attached
Flacemant Goals (41 CFR E0-2. 1) Documant s Optional - S&8 requirsmants Ao NOT sttachad
Action—-Oriented Programs (41 CFR&0-2 17, soction ) Document ks Optional - S22 raguiremeants above NOT attached
Comective Actlons Form Document ks Optional - S22 raguiremeants above NOT attached
Federailly-Approvad Affimiative Action Flam Documant Is Optional - S22 r2JuiramEants asive KNOT attachsd
A copy of the federal govemment’s ketter approving your Affirmative Action Plan. Document ks Optional - S22 reguiremeants above NOT attached

Attach File(s)
Comments -




If the previously
mentioned 3,

Option #3
is chosen...

°  Minority Workforce Analysis
° Female/Handicapped Workforce Analysis
o Goals and Timetable /Corrective Action Form (if needed)

Complete both of the following HRC documents located in the online
Prequalification Application’s Document List section:

o  Minerity Workforce Analysis, and
° [Female/Handicapped Workforce Analysis

We'll show you
how to download
these documents
later

LY R Iy

A B c D E F G H | J K
PREQUALIFICATION

A B B D = F G ™ H 1 J

PREQUALIFICATION

1
SIMPLE FORM - INITIAL MINORITY WORKFORCE ANALY SIS (BASED ON RESIDENCE IN LOUISVILLE MSA) 2 |SIMPLE FORM - INITIAL FEMALE/HANDICAPPED WORKFORCE ANALY SIS (BASED ON RESIDENCE IN LOUISVILLE MSA™)
Company Name: Do you have a federally-approved affirmative action plan? r 3 Company Name: De you have a federally-approved affirmative action plan?
w . . | conpany ) 5 [w COMPANY . ]
g | COMPANY TOTAL | COMPANY | COMPANY omEER | AL vNomrTEs | WORKFORCE | UNDER | o ale ToTaL | COMPANY FEMALE WORKFORCE | UNDER | (oo | NUMBEROF
| EEOTOBCATEGORY EMPLOYEES BLACK | HISPANIC | (oo | cEnTAGE  |AVALLABLLITY [UTILIZATION | o o s FEMALE EMPLOYEE | AVAILABIITY | UTILIZATION | oo DISABLED
o - - A ¥ s o | VAC o EMPLOYEES - fonte . VACANCIES
i (all locations)  |EMPLOYEES| EMPLOYEES (CENSUS) YESORNO b EMPLOVEES | PERCENTAGE (CENSUS) YES ORNO EMPLOVEES
w EMPLOYEES 7|4 (all locations)
1 |Officials and Managers 0.00% 8.8% YES 5 |01 |Officials and Managers 0% 40.8% YES
02 [Professionals 0.00% 12.6% YES g |02 |Professionals 0% 56.0% YES
13 |Techmicians 0.00% 16.4% YES 10 [p3 |Technicians 0% 61.8% YES
04 |Sales Workers 0.00% 11.9% YES 11 |04 |Sales Workers 0% 50.4% YES
05 |Administrative Support 0.00% 15.4% YES 12 [05 [Administrative Support 0% YES
05 |Craft Workers (Skilled) 0.00% 13 [0g |Craft Workcers (Skilled) 0%
07 |Operatives (Semi-skiled) 0.00% 19.9% YES 14 [07 |Operatives (Semi-skilled) 0% 26.60% YES
0 |Laborers & Helpess (Unskilled) 0.00% 20.0% YES 15 [08 [Laborers & Helpers (Unskilled) 0% YES
09 [Service Workers 0.00% 241% YES 16 |09 |Service Woskers 0%
Total 0 0 0 0 17 Total 0 0 0 0
If your workforce lives outside the Louisville MSA, you may use this form or submit your own analysis based on your MSA. 18 | If your workforce lives outside the Louisville MSA, you may use th t your own analysis based on your MSA.
SKILLED CRAFT WORK HOURS (ALL PROJECTS) | {June, July & August 2013) Construction Company:| 19 [SKILLED CRAFT WORK HOURS (ALL PROJECTS) |  (June. July & August 2013) Construction Company:| I~
3 ALL MINORITY 20 TOTAL N LOUISVILLE |  UNDER
TRADE CLASS é 1{3;& E‘L;g(( HISPANIC | WORKHOURS | MINORITY | LOUISVILLE UI;’—'\IZ-'?‘EI[I{O\, TRADE Em=10f COMPANY FEu\-iI;\éi_;\SORK PERF?S-\L-EGE METRO | UTLIZATION
5 | HOURS Hougs | ORKHOURS m‘il:nd‘".g “Other | PERCENTAGE |METROGOAL | e op N0 21 Pevees | work Hours GOAL YES ORNO
M Minorities”) 22 JOURNEY
JOURNEY 23 APPRENTICE
[APPRENTICE 24 TRAINEE
TRAINEE 25 TOTAL 0.00 0.00 0.00
TOTAL 0 0.00 0.00 0.00 0.00 2 TOURNEY
JOURNEY 27 APPRENTICE
[ APPRENTICE 28 TRAINEE
TRAINEE 29 TOTAL 0.00 0.00 0.00
TOTAL 0 0.00 0.00 0.00 0.00 30 JOURNEY
JOURNEY LAPPRENTICE
[ APPRENTICE
TRAINEE . ) 0.00 0.00
oL [ 11 o 0.00 0.00 0.00 Make sure you have the information needed
APPRENTICE to complete these 2 forms
TRAINEE 0.00 0.00
TOTAL 0 0.00 0.00 0.00 0.00 i i 0.00 000 :
S T 000 500 000 (Calculations are automatically performed — -~
signature of Company Offi Title: within the forms) ’ )




If the Workforce Analysis forms show your company is

T Er—— Under Utilizing any job category (or trade),
to determine this... Comp|ete the...

It’s easy

Goals and Timetables/Corrective Action Form

H20 - I
A B Cc D E F G H J K
1 SIMPLE FORM - GOALS & TIMETABLES
2 Company Name:
s . .
4 Effective Date: This will also be
6 Q Female Minority | Female | Minority H H H
T g Under Under Goal Goal Corrective Actions (Check all the apply) prOVIded onllnel In
8 ] Utilization | Utilization ( 2 ?
01 |Officials and Managers r r r lob advertisements will be posted on the agency’s website and the Docu ment LISt
4080%| B.B0% at prominent locations at the agency's facilities. .
] r Management and professional recruitment sources will be Sectlon
02 |Professionals r r notified in writing, of our interest in attracting qualified
36.00%| 12.60% women and minorities to apply for job openings.
10 r We will expand our recruitment program to colleges and
03 |Technicians r r universities with a significant percentage of female and
SLE0% | 16.40% minority students.
" we will place help wanted advertisement, when appropriate,
04 |sales Workers r r - e r in local minority and/or female news media.
12 040%) 11.90% r We will disseminzate information on job opportunities to
05 [ Administrative Support p= = organizations representing minorities and women and
7740%]|  15.40% employment development agencies when job opportunities
13 occur,
06 |Craft Warkers (Skilled) = = r We encourage all employees to refer qualified applicants
6.90% 11.20% r We will contact the local vecational schools and/or training
14 centers to inform them of our interest in attracting qualified
07 |Operatives (Semi-skilled) r = minority and female applicants
26600 19.90% [T we will disseminate information on job opportunities to
15 organizations via diversity websites.
08 |Laborers & Helpers (Unskilled) r r savel 2000%
16
09 [Service Workers r r Other actions:
§0.90%| 24.10%
17
18
19 Signature of Company Official: Title:
20 Date

21



How will | know if my workforce is
deﬂcuent?




Workforce AnalySIS Form Calculations will automatically

perform as you enter your data

i

A B E D E F G H I J K L M N
1 PREQUALIFICATIO
2 SIMPLE FORM - INITIAL MINORITY WORKFORCE ANALY SIS (BA N RESIDENCE IN LOUISVILLE MSA)
3 CompanyNa}: Kvdijor. lnc Do you hav erally-approved affirmative action plan?
* 7
5 [l . ;
- COMPANY TOTAL | COMPANY | COMPANY C%:‘]_T;";& MINORITIES | WORKFORCE UNDER CURRENT
All fields highlighted in EMPLOYEES BLACK HISPANIC | ooy :li CENTAGE |AVAILABILITY | UTILIZATION | |y oo
are entered by (alllocations) | EMPLOYEES| EMPLOYEES | b\ oy ovEEs (CENSUS) | YESORNO If the form calculates
the vendor’s 4 1 25.00% 8.8%% NO “Yes”
representative 6 0 1 16.67% 12.6% NO in this column...
oo 3 0.00% 16.4% YES \
11 |04 |Sales Workers 2 1 50.00% 11.9% NO g
12 |05 |Administrative Support 1 0.00% 15.4% YES
13 |06 |Craft Workers (Skilled) 2 1 50.00%
14 |07 |Operatives (Semi-skilled) 10 1 1 20.00% . NO
15 |og |Laborers & Helpers (Unskilled) 20 3 3 30.00% 20.0%0 NO Those areas are
16 |09 |Service Workers 0 0.00% 24.1% YES Under Utilized
17 Total 48 5 6 1
18 If your workforce lives outside the Louisville MSA, you may use this form or submit your own analysis based on your MSA.
19 |SKILLED CRAFT WORK HOURS (ALL PROJECTS) (June, July & August 2013) Construction Company:| X
20 % ALL MINORITY
g TOTAL BLACK HISPANIC WORK HOURS MINORITY | LOUISVILLE UNDER
TRADE CLASS [ WORK WORK N E . _ - UTLIZATION
M n, /
I:_OJ HOURS HOURS WORK HOURS [Inch..Ldmfg. O:;her PERCENTAGE |METRO GOAL YES OR NO "
21 * Minotities")
22 JOURNEY |1 120.00 If a vendor
23 APPRENTICE had no data to enter
24 TRAINEE 1 20.00 20.00
25 |[Provide Trade Mame Here] TOTAL 2 120.00 20.00 0.00 20.00 <
26 JOURNEY |
27 APPRENTICE ~
28 TRAINEE Note: Ignore the “Yes”
29 TOTAL 0 0.00 0.00 0.00 0.00 in thi
30 JOURNEY in this row...
31 APPRENTICE )
32 TRAINEE
33 TOTAL 0 0.00 0.00 0.00 0.00 0.00% YES
M JOURNEY
35 APPRENTICE
36 TRAINEE
r TOTAL 0 0.00 0.00 0.00 0.00 0.00% YES
38 GRAND TOTAL . 120.00 20.00 0.00 20.00
39 signature of Company Official: 2 Y/ Title:y N Date%’;@zf
T AN AR V7 AT T A




If a job category (or trade) is
Under Utilized, a

Goals &

Timetables/Corrective

Action Form

must be completed...

- b
A B Cc D E F G H
1 SIMPLE FORM - GOALS & TIMETABLES
2 Company Name: ABC, (nc.
s
4 Effective Date: 7 /7 /D 7=
6 g Female Minority | Female | Minority
T ; Under Under Goal Goal Corrective Actions (Check all the apply)
8 ] Utilization | Utilization
01 |Officials and Managers r r x Job advertisements will be posted on the agency’s website and
4080%| B.B0% at prominent locations at the agency's facilities.
] [‘x Management and professional recruitment sources will be
02 |Professionals r r notified in writing, of our interest in attracting qualified
36.00%| 12.60% women and minorities to apply for job openings.
10 r We will expand our recruitment program to colleges and
03 |Technicians r 54 universities with a significant percentage of female and
SLE0% | 16.40% minority students.
" r we will place help wanted advertisement, when appropriate,
04 |sales Workers | I~ so400 o in local minarity and/or female news media.
12 - ° sue r We will disseminzate information on job opportunities to
— - organizations representing minorities and women and
05 |Administrative Support r x . . .
7740%]|  15.40% employment development agencies when job opportunities
13 occur,
06 |Craft Warkers (Skilled) = = r We encourage all employees to refer qualified applicants
6.90% 11.20% r We will contact the local vecational schools and/or training
14 centers to inform them of our interest in attracting qualified
07 |Operatives (Semi-skilled) r r minority and female applicants
26600 19.90% X  Wewill disseminate information on job opportunities to
15 organizations via diversity websites.
08 |Laborers & Helpers (Unskilled) r r 15.60° 20000
1 o LU Yo
16
09 [Service Workers r r—x‘ Other actions:
§0.90%| 24.10%
17
18
19 Signature of Company Official: Pﬂ/”!/Aﬂ dg{d’/lﬁl Title: gﬂ/f!/l
20 Date LT3




Now, back te the

Online Prequalification Form



=

& Human Relations - Contract Compliance and Cer... ’I\ ~ B - =] e -~ Page~v Safety~ Tools~

In ardar to submit and comaiets your Pragqualification Application, you m

rovide in slactranic fanmiat the applicable supparting documeants. uired documerntation w

'ar rajectian of your application.

A wandar ks considarsd Praqualitad If ans [1) of the Sllowing Sritaris Rave basn mat; the racognizad Critants and SUDPaNting JaCUMaNts ars listad Dk,

Option 1! Yourentity is 3 small business employing ten [10] or fewer employees.

Drocuments requined o Submit:
@ A NSt ofyour SIS TOTA] NUMBET Of Currant SMplIyess Make sure tO

Option 2: Your entity has more than ten (10) employees and 3 cument Federally-Approved Affirmative Action Flan (AAF]). read the

Documents to Submit: InStrUCtIons
» Aftach a comy of your Federally-Approved AAR .
» Attacha copy of tha Ssdars] QOVETMIMANT'S lattar anpraving your plan provlded

Remember Option
#3?

Option 3: Your entity has more than ten [10) employess and created Its own acceptable, bona fide Affirmathes Action Plan [A&P).

Documents to Submilt:
= ATESCh A comy of your BAP
o RasuRs of Compar

15. Incumbancy v. Estimatad Avallabiity Summary

o Fiacemant Goa O
o Actian-Orientzd Prag A 50~ an £, Carmactive Aotans, [osmmoatian of Prabkem Aresss o
o

Dption 4: Your entity has more than ten [ 10] employess, and do<s not have [Option 2) 2 Federaly-Approved AAF, or [Dptlon 3] an acceptable bona Tide AAF.

If needed, download HRC-
created Workforce Analysis
forms to your computer by

clicking here...

Docunments to Subamit:
# Minarfty Warkdorce Analysis
= FEmale Handoannsd Warkdros Anatys
= Compisted Goals and Timetabies Farm v

Carrsctive ACtians

* Note:! [fafer compiating the Hinarty Warkiarcs Anshysis and Femals Handicappad Wanihnoe Anshysis, wall find that you'ns underutiiizing Hinarity, Famals or Handicanpsd antities, & Cannactive ACtion PLER MAST b SuBMITtad with your appilcatian

Ifyour ety has amy SusKIlaTias and/or aMilates that are being included in this appiication, for aach subsidiary andior amiliyte campany & Hinarity Warkfrce Analysis and FemalkeHandicappad Warkdarcs Analysis i5 regquinad B be SUBMITtad wWith ywour

IF ¥ &re No% ey

FOL AN S2e 3

Instructions for attaching flies = ghow

Document Instructions D":‘;:ﬂ“" ‘Status [dooument attashmant status will be displayad on tha next nags]
Minority Workforce Analysls Documant ks Optional - Se= reguiremeants above Download HNOTattached
Female f Handicapped Waorkforce Analysis Dro-cumiant ks Optional - Sas nequinsmants snove Download  WOTattachad
Alist of your company s total number of curent employees Document ks Optional - Ses requiremans asove WOT attached
‘Complzted Goals and Timetables Form Document ks Optional - Ses requiremans asave Dowmnioad  WOT attached
Results of Comparnng Incumbency to Avallabiiity and Action Plan (41 CFR60-2.15) Document is Optional - Sa= requiremants ssove WOT attschad
Flacement Goals (41 CFR E0-2.1E6) Drocument bs Optional - Ses reguirements above WOT attached
Action-Oriented Programs (21 CFR 60-2. 17 section ©) Document is Optional - Sa= requiremants ssove WOT attachad
Coaractive Actions Form Document bs Optional - Sox raquinemants S5ave Downdoad ROTarsschad
Federally-Approved Affimiative Action Flan Documant is Optional - a2 requirsmenmns anove MOT attached
Acopy of the federal govemment's letter approving your Affirmathve &ction Flan. Dhocument Is Optlonal - Sa= requiremants asows WOT attached

Additional Information

Attach File(s)

Comments -

My signature verifies that | have read the above and the business o

sification{s) | have selected are true and comect and that | w ize immediatehy if owr ¢

sification(s) should change.

o 111} S



Attach

Attach

Attach

Attach

b 1

ploy Document is Optional -
above

of current

A list of your company’s total
Completed Goals and Timetables Form Document is Optional -
above

Results of Comparing Incumbency to Availability and Action Plan Document is Optional -
(41 CFR 60-2.15) above

Placement Goals (41 CFR 60-2.16) Document is Optional -
above

Action-Oriented Programs (41 CFR 60-2.17, section ¢) Document is Optional -
above

Corrective Actions Form Document is Optional -
above

Federally-Approved Affirmative Action Plan Document is Optional -
above

A copy of the federal government's letter approving your Document is Optional -

Affirmative Action Plan. above

See

See

See

See

See

See

See

See

requirements

requirements

requirements

requirements

requirements

requirements

requirements

requirements

Download

Download

When the “Download” link is
clicked, this message will pop-up

/

From: louisvilleky.diversitycompliance.com

N
File Download @
Do you want to open or save this file?
E MName: WorkforceAnalysisMinority.xls
H
EH Type: Mlicrosoft Excel 97-2003 Worksheet, 39.5KB

l COpen ] [ Save ] l Cancel

Always ask before opening thi of file

Click “Open” to see
the Workforce
Analysis form

|, some files can potentially
e source, do not open or

e

NOT

NOT

NOT

NOT

NOT

NOT

NOT

NOT

attached

attached

attached

attached

attached

attached

attached

attached



Microsaoft Bxcel

g

I 1 Do you want to save the changes you made to

It is suggested that you “Save” your forms to
your computer, complete them,

then... /

: W "WorkforceAnalysisMinority, xds'?

Save ] [Dng‘tSa‘ue ] [ Cancel

Upload the completed Workforce Analysis
forms into the
Online Prequalification Application




Prequalification Application’s Document List

Upload your saved forms by

s L “« ”
clicking “Attach
Next to the name of the form
= being uploaded

Attach e rrent employees Document is Optional - See requirements NOT attached

L. above
L”LLL“VJ]ICKY‘QOV Attzch Completed Goals and Timetables Form Document is Optional - S=e2 requiremeants Download NOT attached

- above

NG _ - _ o |

Attach Results of Comparing Incumbency to Availability and Action Plan Document is Optional - See requirements NOT attached

Home {41 CFR 60-2.15) above
Attach Placement Goals (41 CFR 60-2.16) Document is Optional - See requirements NOT attached

Views » above
Attach Action-Oriented Programs (41 CFR 60-2.17, section c) Document is Optional - See requirements NOT attached

Search » above
Attzch Corractive Actions Form Document is Optional - S=e2 requiremeants Download NOT attached

Message » above
Setti Attach Federally-Approved Affirmative Action Plan Document is Optional - See requirements NOT attached

gs » above
Help & Support » Attach A copy of the federal government's letter approving your Document is Optional - See requirements NOT attached

Affirmative Action Plan. above

Logoff

Show all  Hide All Additional Information ?
mﬂ Attach File(s) Attach File

Comments »

My signature verifies that | have read the above and the business classification(s) | have selected are true and correct and that | will advise immediately if our classification(s) should change.

Signature * Pamela Home

(type your full, lzgal name)

Your Title * HRC Education Coordinator

Your Organization * Kydjjor. Inc.

Today's Date * 91120013 Bl (memvddiyyvy)

Spell Check | Next Cancel

m



Because you have already saved

your document to your computer,

Just click “Browse” to located your

document and upload it her —

Jjuisville... = ==

=1

a4}

e
Fm’dmmDn_-"FiIEManagement-"I: %

-
CLOSE WINDOW  [X

File Attachments

No files attached.

Refrezh Table

Attach Files

Click the Browse button, choose a file from your computer, then click

“You may only attach files one at a time and the maximum permissableN ke 0.0 M =

{megabytes)
Select File =
File Title

File Description

Spell Check Attach File

Halp | Erim: This age | Frint To FDE

@ Internet | Protected Mode: Off 3 v ®I5% -

The saved h

Attaching a Document

document ws Internet Explorer provided by Louisville ... [o @ =]

(location) will Eky.diversitycompliance.com/Common/FileManagement/C %

appear here

@B2Gnow—WindowslntemetExplorerprovided by Louisville.. | = || & || 22 |

£ | https://louisvilleky diversitycompliance.com/Common/FileManagement/C % I

File Uploaded CLOSE WINDOW [X

@ -

File Details

The following file w.
manage the uplosd

sucoessfully uploaded. Click Return to List to uplead mars files or
File Title Minority Workforce Analysis

Filename Copy_of_WorkforceAnalysisMinority. xls
File Size N/A
File Description NiR
Attach Another File Reeturn to List Close Window |

Lustomer Supcort Ealg | oo Toig Bags | 2o To 2

No files attached.

-
CLOSE WiINDOW  [X]

Click the Browse button, choose
You may only attach files one at 3 time 3
[megabytes)

File Description

Refrash Table

ileNgom your computer, then click Attach File to upload.
d the maximum permissable size is 10.0 MB

Select File * G\Shared\CONTRACT COMPLIANCE. [ Browse...
File Title Minority Wordorce Analysis

e

Enter a document title
and file description here...

Sz @ Guzenes L (This is optional)

= | Frint To FDE

Then, click
“Attach File”

ﬂfter attaching your file you can

(1) Attach another file
(2) Return to the Document List
(3) Close Window




Once you have
attached your form(s),
you will see this

message...

./.. = .-\.
| |
L & 4

Message from webpage

The information and any attachments will be saved in draft form but
MOT submitted. You will be able to return at a later time to finish the
process and submit,

Do you want to proceed?

ook || Cancel

Click “OK” to
continue

This simply means that your Online Prequalification
Application is not considered “Submitted” until you
have completed the entire online application




%Con\rert - E_?Select

7.0 Favorites & Human Relations - Contract Compliance and Cer... -8 ~= v Page~ Safety~ Tools~ @~ "
m Venaor InTormation IS
Your Email G = cuisvilleky. gov
Company Email O o cuisvilleky. gov
Tax D Numbser 117258634
Company Typs Corporation
Commodity Codes. MAIC S 23622 Commercial and Institutional Building Construction gors)

Business Profile

Louis villz Metro Revenus Commission Tax Acoount Mumbar 147258368

Company Categony Construction

Workforce Reporting Company-wide You will be shown what

Mumber of Minority Employess 25

P 5 documents have been

Total Mumber of Employees 100 attached, and by whom...
Ky dijor, Inc. Business Classification Local Business

Majority Cwned or Non-MFHP

Subsidiaries or Affiliates

Subcidiaries or Affiliates iliates

Document List

Minority Workforce Analysis
Copy,_of Warkiroannatysls
Mingrity Workres Anate

icapped Workforce Analysts attached o@D on 31112013
m [MLE, £5.00 K2)

d Workioroe Analysls [XLS, 45.00 KE)

sttached o (D n 3112013

A list of your companys total numbar of cument cmployeas
Compicted Goals and Timetables Form
Results of Comparing Incunibency to Avallabiiity and Action Flan (41 CFRE0-2.15)
Flacement Goals (41 CFR 60-2. 16)
teg Programs (41 CFR 60-2.17, section €]
s Form

m

ed Affirmative &ction Flan
kral govemment's letter approving your Affimative Actlon Plan.

Make sure you
complete the
Signature Section

Information

To submit your

Signature completed
Signature Pamela Horne . . .
Tt Education Coordinator appllcatlonl CIICk
Crganization Kydjjor, Inc. here

Signature Date 1472013

Confirm your information by

clicking here...
\, Edit Save & Submit | Save Draft | Cancal |

7| | am submitting thiz form with information that | understand to be comect and accurat

_ cm e . If you did not complete your application, you may
[ m ol also click here to save what you have entered )




Once you get to this page,
Your online Prequalification Application is

7'z Favorites | & Human Relations - Contract Compliance and Cer... officially submitted ﬁ - - = Qég * Page~ Safety~ Tools~w @v *
e
y

w Registration/Prequalification: Submitt
me:svi“cK‘y‘.goV Businesz Mams: Kydjjor, Inc.

TM Wiz General ik | Puiic Prolie | Users | Commoaty Coces | Contacts | Emoloyess |
— Canfications | Wonkiaree CompasRionEEC | ReglstrationaPragqualiostions |

Home:
View =
Soanch » “our Fregualification Application has been submitted to Lowis ville Metro Governmeant for review.
] *ou should receive an email confirmation of your submission within minutes and a further notice once the
Message = review is complete.
r— “ou may be contacted for more information andlor references, if nesded.
Sattings .
— You can review what Prequalification does not imply that 3 fim mests the qualifications for Certification s an MFHEE with
Help & Support = . Lovisville Metro Government. Vendors must 3pply separately for MFHEE certification.
Loaoff you have submitted,

Shaw a0 Hige a1 Here View Vendor Registration/Prequalification | View Vendor Registration/Prequalification List
Loggedl on as-

= Submit Another Vendor Registration/Prequalification

Home | Haig | Brint Tnis Bage | Erint Ta 50F

‘Cuctomer Support

*  (Capyright I 2013 B3Gnaw. Al rights raganvad.




You will receive this
email notification,
once you have submitted your
Online Prequalification Application

From: notice@diversitycompliance.com [mailto:notice @diversitycompliance.com] On Behalf Of Louisville Metro Government HRC

Semday, September 11, 2013 11:05 AM
To: otella L

Subject Louisville Metro Government HRC Vendor Prequalification Submitted

Dear Stella:

Thank you for completing and submitting your Louisville Metro Government HRC Vendor Prequalification. We appreciate the opportunity to conduct business with a variety of
e

Form Name: Louisville Metro Government HRC Vendor Prequalification
Business: Kydjjor, Inc.

Contact: Stella Dorsey . .
Submission Date: September 11, 2013 The Compliance Officer may
contact you if more information is

@ew and approval of the information, you will receive a conﬁrmatio@ needed

If you have any questions please email us at louisvilleKY@diversitycompliance com.

A Compliance Officer will review
your application

Louisville Metro Human Relations Commission
410 West Chestnut Street

Suite 300A

Louisville, Kentucky 40202

Phone: 502-574-3631

Fax: 502-574-3577

hre@louisvilleky gov

https:/Mouisvilleky.diversitycompliance.com

/1 Windows Desktop Search is not available. |:||:| A



Once a Compliance Officer
approves your application, you will
receive this email notice

From: notice@diversitycompliarse.com [mailto notice @dversitycompliance .com] On Behalf Of Louisville Metro Government HRC
Sent: Wednesday(September 11, 2013 1733 AM

—

Subject: Louisville Metro Government HRC Vendor Prequalification Approved

Dea

Congratulations! Your Louisville Metro Government HRC Vendor Prequalification has been approveth
business with a variety of vendors and suppliers.

ouisville Metro Government appreciates the opportunity to conduct

Form Name: Louisville Metro Government HRG Vendor Prequalfication Your Prequalification
Business: Kydjjor, Inc. status will be in effect for
Contact

Submission Date: September 11, 2013 SV

Review Date: September 11, 2013
Expiration Date: September 11, 2014

Your approved Louisvile Metro Government HRC Vendor Prequalification Sl expire on September 11, 2014. rrent application is required to successfully match your
business qualifications to opportunities. Once approved, your application canno = any material changes to your business, please submit a new record.

View your approved Application: https://LouisvilleKY diversitycompliance com/?G0=1153

Thank you for your continued interest in Louisville Metro Government. If you have any questions please email us at louisvilleKY@diversitycompliance com.

Louisville Metro Human Relations Commission
410 West Chestnut Street

Suite 300A
Louisville, Kentucky 40202 Done!
Phone: 502-574-3631

Eav- AN R7A ARTT



When the
Contract Compliance and Certification System
States There’s Another Business in the System

Similar (or Exactly) Like Yours...



ERROR MESSAGES

You will see one of these }

error messages...

T WARNING

The information provided partially matches one or more existing vendors in the system.

This warning means that the system found

business information = ' to what you have

entered, currently in its database

*** WARNING

The information entered EXACTLY matches one or more
existing vendors in the system.

This warning means that the system found

business information that is an

Exact match with what you just entered

[ The next step is easy.... }




*** WARNING ***

The information provided partially matches one or more existing vendors in the system.

To prevent duplicate accounts, you are enceuraged to search the vender database again. All matches are listed below, or you can edit the data and resubmit. If you are sure that this is a new vender, you may continue and save
the record. Please centact Technical Suppert for confirmation and assistance.

“

Just Click
Technical Support
for further assistance

*** WARNING

The information entered EXACTLY matches one or more
existing vendors in the system.

Because of the quality of this match, you may not create another vendor account with this information. All matches are listed below, or you can editthe data and resubmit. Please contact Technical
Support for confirmation and assistance.




Once you have completed your
Online Pregualification Process...



You may search for your company’s
Prequalification Information
in the database
at any time

and here’s how...



LouisvilleKy.gov

Trairing Clazses

Video Tutonals

Submit Fe=dback

Report 2 Problem

G
Home:

Wiew 3=

Search »
Message »
Sattings »

Help & Support >
Contact Suppeort

Halp Systam

Quick Guik

Email Test

About B2Gnow

Logoff

Show All

Logged on =

1

Dashboard

Displaying recorts assignad Iz yOUr COMpany

N information avsilabls
for display in dashiboard.

LouisvilleKy. gov

= = |d] b

I{SBE.'MBE..'\'IBE.'DBE..'I—IJE.':t:] frem any crganization, submit 2 reguest to 284

My Warkforce Audits

My Concession Audits

Hry CutrEsch
My Bwants

oy

Aegistrations Pregualificat

My Maszages

My Prevalling VWage=
Seardch =

VNS

Dertifisd Visndors:

Cantracts

ConoEccion

Twbn=ach

Licr

Saarch Results =

|
/Theses links will open for you to view\
your company’s information,

Click “View”

Click “Registrations/Prequalifications”

to see your company’s Prequalification
application and documents.

Alerts
Mo bctivated Slarts. WVisw Fending Alerts.

M=w Pending foerts.

System News

(B Mew Festures for Vendors

If your firm is certified (SBE, DBEE, MBE, WEE, =ic.), active records will appearin the "Cadification Center” on the l=ft
=ide of this Dashboard. You can take two important actions:

i. Add & date alert to an activ
active o tion -- Tor exampls

rtification to remind you of an u
days, 60 days, and 30 days be

ming renewal. You can add multiple slerts to any
r= the ren=wal iz dus.

2. If your firm holds & cedification that is not listed, submit & missing certification request. Our customer sepport
team will revizw the supparting dccumentation and taks action tz 284 the roord to =rsure your profile s complete 2nd
wp-to-date.

Training Clésses & Events

L=am mors aboul the system with cur regular training class=s and s== upcoming =vents relzvant Io your business. Visw
ils.

= Vitw events & RSVP today

/

Configure

Changs Your Password
Edit ‘Your Usar Sattings

Apply for Certification

Take a Training Class

Message: >

Sattings =

Healp & Support =

Logoff I
Show &N Hide anl

_oggeedl o &

A

Home | Help | Print This Fage | Print To FOF

51




LouisvilleKy.gov Dashboard Displaying recards assigned t=  yOUr COMPaNy Alerts
B = = No Activated Merts. View Pending Merts.

Ne information available
for display in dashboard.

System News

() New Festures for Vendors

If your firm is certified (SBE, DBE, MBE, WBE, etz.), active records will appear in the “Certification Center” on the left
side of this Dashboard. You can take two important actions:

1, If your firm helds active certifications (SBE/MBE/WBE/DBE/HUB/ete) from any organization, submit 8 request te add 1. Add s dste slert 1o an active certification to remind you of an upcoming renewal. You can 388 multiple slerts to any
Help & Support » them to your account. sctive cartification -- for example 50 days, §0 days, and 30 days befors the renswal i dus.

- 2. If your firm holds a cedification that is not list=d, submit 8 missing certification request. Our customer support
Contact Support team will review the supporling documentalion and lake aclion [0 244 the record lo ensure your profile is complele and
Help System up-to-date.

Quick Guide Training Classes & Events

raining Manual Lesrm more sbout the system with cur regular trsining classes and see upcoming events relevant to your business. View
Training Classes Jetails.

o Tutorials » View events & RSVP todsy

Forums

Submit Feedback

Report a Problem

S——— Configure
— - Chsnge Your Password Submit Vendor Registration/Prequslificstion
&bout B2Gnow ESit Your User Setlings

~ Apply for Certification

Show All Hide All ‘ Take a Training Class

Main Contscts
oggedonas:

EEQ/Workforce Comp.

4 )

If you have further
guestions about this system,
click “Customer Support”

j

Customer Support Home | Help | Print This Page | Print To PDF
~  Copyright © 2013 B2Gnew. All rights reserved.



THANK YOU!



