PREQUALIFICATION

Navigating through the Contract
Compliance and Certification System
(CCCS)



The Contract Compliance & Certification System is located on the Human Relations Website at www.louisvilleky.gov/humanrelations
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The Louisville Metro Human Relations Commission seeks to be a bridge
among the many ethnic, racial, and religious groups in Louisville.

u We also ensure that groups in Louisville participate in civic activities and

have a voice in the community by bringing awareness of the diversity of
.m‘m, o our population and the fundamental need to blend these diverse
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Our Boards

Enforcement Services

Equsal Opportunity
Services

Our Citizen's Advocate

Race and Relations
Conference

Reports and Publications
IWantTo

News

+ Open Records Requests
Contact

LouisvilleKY.gov Links
® Find Metro Departments
o Employment Opportunities

® How can we improve your city
website?

LouisvilleKy.gov

Mayor | MetrgCouncil . Departments Services Data & Maps

LovisvilleKy . gov Home >> Human Relstions >> Contract Complisnce and Certification System
Contract Compliance and Ce Click here
R— to become
Human Relations -
¢ Our Mission Welcome to Louisville Metro Human ‘ Prequalified

Relations Commission's (HRC)
Contract Compliance and Certification
System (CCCS).

In an effort to improve our services
to the general public and other Metro
departments, this system has been
created to automate and streamline
the collection and reporting of
information necessary to do business
with Louisville Metro Government.

This system will provide us more efficiency in capturing and ensuring
compliance with the following:

¢ Certifying businesses as Minority, Female, or Handicapped-Owned
Business Enterprises in accordance to LMCO § 37.66 and, if approved,
list them in our certified directory

* Prequalifying those persons, firms, corporations, and associations to
ensure the entity is not deficient in the utilization of minority groups,
females, or handicapped persons in accordance to LMCO §37.27

¢ Ensuring contractors provide their best good faith efforts to utilize
subcontractors that are Minority, Female or Handicapped-Owned, if
the procurement situation includes the use of subcontractors in
accordance to LMCO § 37.67.

System Links

e Home/Login

® Find 3 Certified Business

® Become 3 Certified Company

Become a Prequalified Vendor
or Contractor

® Upcoming Training & Events

Contact Support/Help Desk
Account Lookup

Password Reminder/Reset
Help/First Time Visitors

I Want To...

® Find Good Faith Effort
Paperwork

® File a Discrimination
Complaint

® New Policy Changes for PSCs
and Vendor Set-Up

* View All

#
MetroCal 3]
1. Call 3-1-1

2. Most popular questions
3. How may we help vou?

e Human Resources/Jobs
e Metro Police

e Metro Corrections

e Health & Wellness

Most Popular Departments Popular Links

¢ News & Events
o Traffic Cameras
* Weather Forecast

Popular Proarams

m



For New Companies Entering
the Contract Compliance and
Certification System (CCCS)

- -
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Mayor = Metro Council = Departments | Services  Data & Maps

suigvilleKy.gov Home >> Human Relstions >> Contract Complisnce and Certification System

Contract Compliance and Certification System
Human Relations

Human Relations

+ Qur Mission Louisville Metro Government HRC Vendor Prequalification

Thank you for your interest in doing business vith

‘es Louisville Metro Government Human Relations Need Help?
H Commission (HRC)!
The next step is s e
Using our new Contract Compliance and Certification Pregusiified?
to create an account cate System (CCCS), the registration process takes only a Signup fors
in CCCS couple of minutes. After registering your entity, you Training Clsss
vill automatically be logged into the system and
directed to our Prequalification Application.
£ations
- IwsntTo Only persons, firms, corporations and associations ("entities") that meet
the Louisville Metro Government procurement policy threshold of
* News $20,000 or above must be a prequalified vendor. Prequalification is the

Open Records Requests
Contact

process used to verify your entity is an equal opportunity employer and
that you're properly utilizing minority, female and handicapped

employees in your place of business.

If your entity meets our requirements for prequalification we strongly
encourage you to complete the Registration and Prequalification
Application process.

LouisvilleKY.gov Links PE: .
o Find Metro Departments

¢ Employment Opportunities

e How can we improve your city
website?

Prequalified Vendors may receive notification of bid opportunities vith
Louisville Metro Government. Bidders are encouraged to view
procurement opportunities and dovnload bid documents at NO COST on
a reqular basis.

Should you have any questions or require additional information, feel
free to contact the Human Relations Commission via email at
hre@louisvilleky.qov or contact the Help Desk for assistance using CCCS
online or by email at louisvilleky@diversitycompliance.com. Thank you
for your cooperation.

To continue. olease select one option below.

Option 1 Option 2
NEW Renew or Update Prequalification
Prequalification

You want to become
Prequalified with
Louisville Metro
Government.

Your entity is already
Prequaslified or Certified
with Louisville Metro
Government and you
know your username and

Click

password to renew or
here... update your information.
».Create Account, » Logi
After creating an account, you will

be directed

Your entity is already
Prequalified or Certified
with Louisville Metro
Government but you can't
remember your username
or password.

» Lookup Account

"Submit Prequalification Application"” to the right of the "Dashboard".

to the Vendor
Prequalification Application. If you login to an existing account, click

System Links

Home/Login

Find 3 Certified Business
Become 3 Certified Company

Louisville Metro Government
Vendor Directory

Become 3 Prequalified
Vendor or Contractor

Become 3 Registered Vendor
Upcoming Training & Events

Contact Support/Help Desk
Account Lookup
Password Reminder/Reset

Help/First Time Visitors

I Want To...

Find Good Faith Effort
Paperwork

File 3 Discrimination
Complaint

New Policy Changes for
PSCs and Vendor Set-Up
View All



There are 2-steps you must complete
to Prequalify your company:

1. Create an account

Estimate of 2-3 minutes to complete

Have Tax Id # ready to be entered

2. Prequalify your company
Estimate of 3 — 5 minutes to complete
Have the following ready to be entered:
Tax Revenue #
Commodity Code(s)
# of employees
# of minority employees and the # of female employees

Workforce Breakdown This will be explained, in detail, later

in the presentation



ntract Comnliance and Certification System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis
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“Create Account” Form
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Business | Visitors = Mayor Metro Council = Departments Services Data & Maps

LouisvilleKy gov Home >> Human R

Contract Compliance and Certification System

Human Relations System Links
TO help us bEtter Human Relations o Home/Login
* Qur Mission Create Account

serve you, N r— e Find 3 Certified Business
Qur Boarcs Please fill in the information below. The account creation process takes Become 3 Certified Company

Please answer a_"  Enforcement Services only a couple of minutes, and all information can be updated at any

questions i EanaliOoporini time after registfatipn. You vill then be automatically directed to the & ibeaisvilia Mt Bovasiment
_A__EP__.__P:.SEWWES start of the application form. N/andor Directo
* Our Citizen's Advocate Important Note: If you received any form of notice from us regarding ® g’;—@mﬂ—gﬁﬂ“—éﬂk‘;
+ Racaand Ralations this system, an account may have been pre-configured for you. Please Yendor or Gontractor X
Conferatica: look up your business to see if an account already exists. You can also e Become 3 Reqistered Vendor
e na check vith Customer Service before registering to check for an existing
* Reports and Publications  account. If you are currently certified then your firm is already in the e Upcoming Training & Events
P ETVFFYE. SX system.
e Contact Support/Help Desk
Enter your TAXID # If you have questions about this registration process or need more o Account Lookup
.—" Reguests information, please contact Customer Service. o Password Reminder/Reset
Then click e Help/First Time Visitors

Lookup * required entry

T 'f . Section 1: Business Lookup I Want To...
oseel your account is T 1D Number * Enter your firm's Tax ID Number and click Lookup to check e Find Good Faith Effort
already in the system if an acoount already exists Paperwork
ents 117258654  Click to Lookup * Eilea Discrimination
% BB oortunitiey (Federal Tax ID, § numbers, 0o nat enter dashes or spaces) Complaint
o New Policy Changes for
e How can we improve your city PSCs and Vendor Set-Up
website? Section 2: Busi d o View All
Business Name * Kydior. Inc.
DBA Name
Company Type * Corporation [~
Company Ethnicity Caucasian E
Company Gender Male E]
Section 3: Busi Contact Inf
Masin Company Email * —ey@louisvileky.gov
Main Phone * 502 5555555 Ext
Main Fax * 502  556-5556
Company Web Site
Company Address * 123 Welcome Bivd.
City * Louisville
U.S. States/Provinces Canadian Provinces

State/Province * KY

or

" o U ZpCoce Canadian Postsl Code

Zip Code/Postal Code 40202 - o

Countv? lInted States |



1 Relations - Contract

You will only see this warning page...

T

If your account is already in the system

This helps prevent duplicate
accounts in the system.

LouisvilleKy.gov

Residents = Business  Visitors

LovevilleKy . gov Home >> Human

tions >> Cont

Mayor = Metro Council = Depai

omplisnce and Ce

Human Relations
Human Relations

Our Mission

Our Boards

Enforcement Services

Equal Opportunity
Services

Our Citi;

's Advocate

Race and Relations
Conference

Reports and Publications
I Want To

+ News

Open Records Requests
Contact

LouisvilleKY.gov Links
® Find Metro Departments
® Employment Opportunities

® Howcanwe improve your city
website?

Contract Compliance and Certification System

*** WARNING ***

The information entered EXACTLY matches one or more
existing vendors in the system

Because of the quality of this match, you may not create another vendor account with
this information. You may have previously registered, or an account has already been
set up for you. If your name appears, an account already exists and you can trigger a
username/password reminder.

Please contact Technical Support for further assistance if you believe that this notice
has been displayed in error. You can also lookup your acoount by clicking the button

below.
Lookup Account Contact Technical Support
Exact Matches
Business Contact Person

Kydjor. Ine

System Links
¢ Home/Login

® Find a Certified Business
® Become a Certified Company

® Louisville Metro Government
Vendor Directory

® Become a Prequalified Vendor
or Contractor

® Become a Registered Vendor

® Upcoming Training & Events

Contact Support/Help Desk
® Account Lookup
® Password Reminder/Reset

® Help/First Time Visitors

I Want To...
® Find Good Faith Effort
Paperwork

» Pam Horne
E: ail.com

P: 502-555-9898 F: 502-555-5898

A: 123 Nubian Way, Lovisville, KY

Business Information Edit I

Tax ID Number 856565656

WARNING: The information entered EXACTLY matches one or more existing vendors in
the system. Because of the quality of this match, you may not create another vendor
account with this information

Edit Data

® File 3 Discrimination
Complaint

New Policy Changes for PSCs
and Vendor Set-Up

* ViewAll

m



If your company is already in the system....

nan Relations - Contract Complianceand Cer.. | | 5 v B - 1 & - Pagev Safetyv Tools~ @~

You may click “Home/Login”

Enter your username/password to see
your company’s information (including
latest Registration/Prequalification status)

/ I

LouisvilleKy.gov

Residents Business Visitors Mayor = Metro Council Departments = Services = Data & Maps

LovisvilleKy gov Home >> Human R ons = > Contrac

=r System

Contract Compliance and Certification System

Human Relations System Links
Human Relations * Home/Login
= Qr Mission
*** WARNING **= * Find 5 Certified Business

= Qur Boards )
* Become 3 Certified Company
= Enforcement Services

+ Equal Opportunity
Services

The information entered EXACTLY matches one or more
existing wendors in the system.

Louisville Metro Government
Wender Directory

* Qur Citizen's Advocate

this information. You may have previously registered, or an account has already been

Because of the quality of this match, you may not oeate ancther vendor account with * Become 3 Prequalified Vendar

or Contractor

m

» Race and Relations

5 set up for you. If your name appears, an account already exists and you can frigger a ® Become 3 Registersd Wendar
Conference

username/password reminder.

+ Reports and Publications
= IWantTe

® Upcoming Training & Events
Flease contact Technical Support for further assistance if you believe that this notice

has been displayed in emor. You can also lookup your account by clicking 1 q
- Mews below. If you can’t remember your
Gantact Teennical supsEill] Username/Password
Z Click here...

_ T

* Find Good Faith Effort
Paperwork

* File a Discrimination
Complaint

* New Policy Changes for BSCs
and Vendor Set-Up

= Open Records Reguests
= Contact

Loockup Account

Exact Matches

Busginess Contasct Person
HKydgor, Ine

= Pam Marne

Rzguest New Us=r)
If none of the matches is your
company, Click “Contact
Technical Support”

P 502-555-0B0E F: 502-555-0F0E
&z 123 Nubian Way, Lovisville, KY

* Wiew All
. Business Information Edi
for assistance [ = |
Tax |0 Number 8585856858
WARNING: The information entered EXACTLY matches one or more existing vendors in | &
the system. Because of the quality of this match, you may not oeate another vendor
account with this information.
Edit Data
%{Eﬁ "3 Py Most Popular Departments Popular Links
T Metrocall 3] » Human Resources/Jobs * News & Events
& Mabrn Dnlina & Traffin Carmaras i




However, if your company is new to the CCCS system...

Continue with the
“Create Account”
Online Form
& EIM.Q!M'L;_

Once all information is
entered,
click, “Next”

Our Citizen's Advocate

Race and Relations
Conference

Reports and Publications

Contract Compliance and Certification System

Create Account

Pieasfillimtiseirormation below. The account creation process takes
only a couple of minutes, and all information can be updated at any
time after registration. You vill then be automatically directed to the
start of the application form.

Important Note: If you received any form of notice from us regarding
this system, an account may have been pre-configured for you. Please
look up your business to see if an account already exists. You can also
check vith Customer Service before registering to check for an existing
account. If you are currently certified then your firm is already in the
system.

If you have questions about this registration process or need more

nfarmation. nleasze contact Custon

Section 1: Business Lookup
Tax ID Number * Enter your firm’s Tax ID Number and dlick Lookup to check
if an acoount siready exists.

117258654  Click to Lookup
(Federsi Tax ID, § mumbers, Go rot enter dashes or spaces)

Section 2: Business Information

Business Name * Kydior, Inc.
DBA Name

Company Type * Corporation =
= S o = =
Compsny Gender Male =l

Section 3: Business Contact Information
Main Company Email * stella.dorsey@louisvilleky.gov

Main Phone * 502 555-5555  Ext
Main Fax * 502 556-5556
Company Web Site
Company Address * 123 Welcome Bivd.
City * Louisville
U.S. States/Provinces Cansgian Provinces
State/Province * -
U.S. Zip Coce Canagian Postal Code
Zip Code/Postal Code * 40505 P B
Country * United States []
Section 4: Company Contact Person
Name *
(firzt, last name) Stela Dorsey
Title
Emailll - (Copy from above)
stella.dorsey@louisvilleky gov
Phone Number * (Copy from sbove)
502 555-5555  Ext
Fax Number * (Copy from sbove)

502 556-5556
Choose password * Sessss I @ strenat suttcient

ords Match

=

Time Zone =

System Links

Home/Login

Find 3 Certified Business
Become a Certified Company

Louisville Metro Government
Vendor Directory

Become 3 Prequalified
Vendor or Contractor
Become 3 Registered Vendor

Upcoming Training & Events

Contact Support/Help Desk
Account Lookup

1 Want To...

* Find Good Faith Effort
Baperwork

e File a Discrimination
Complaint

e New Policy Changes for

PSCs and Vendor Set-Up

View All



Contract Compliance and Certification System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis

/louisvillek

iversitycompliance.com/Vendor/Registration/VendorRegistrationR asp?XID=7852&TemplateName=louisvillel

;‘j.__\ Select

Human Relations - Contract Compliance and Cer... l’-} v B v [ mm v Pagev

villeKy.gov

Business Visitors Mayor  Metro Council Departments Services Data & Maps

Then, review the
information you have

entered Contract Compliance and Certification System
‘tions System Links
Relations e Home/Login
““Our Mission Create an Account
.
* OurBoards Please confirm your registration information. If you need to make .
« Enforcement Services changes, click Edit in the appropriate table.
« Equal Opportunity e Louisville tro Government
Vendor Directory
2 Business Information Edit e Become a Prequalified
. Business name Kydjjor, Inc. Vendor or Contractor
e Become 3 Registered \Vendor
DBA name
* Tax ID Number 117258854 e Upcoming Training & Events
s Company Type Corporation e Contact Support/Help Desk
: A t Lookup
. Company Ownership Caucasian : c\:cunr ooku
. Ethnicity .

Company Ownership Male

Gender
I Want To...
e Find G Faith Eff
LouisvilleKY.gov Links Business Contact i Edit B oo raith Siort
e Find Metro Departments Email -@louisvillew gov e File 3 Discrimination
¢ Employment Opportunities Phine 502-555-5555 Complaint
e How can we improve your cit oo
: Fax 502.556-5556
Web Site
Address 123 Welcome Bivd
Louisville, KY 40202
Confirm that you wouldlllke e =
to create an account with e, [ ¥
the information entered by Title
Clicking the Checkbox, Username stella.dorsey@louisvilleky.gov
here... Email stella.dorsey@louisvilleky.gov
Phone 502-555-5555 .
_ ettt Your Account is now
Sax 502-556-555
Titw"Zone US/Eastern created. The next Step
«“, ” [@] | would like to create an account in this system Wi" be to Start your
Click, “Next o N

Online Prequalification

_Newt | Eat | Application...



But first...

Let’s discuss

What is Prequalification?



Prequalification

Purpose:

Louisville Metro Government (LMG) wants to ensure employment
opportunities generated directly or indirectly by LMG, are equally

available to all citizens.

Therefore, prior to doing business with LMG, an Affirmative Action Plan

is requested of all contractors and vendors.

Affirmative Action Plans
will be reviewed in greater
detail, later in this
presentation



Now, back to the

Online Prequalification Form



Your Account has been created. Now, you may Prequalify...

¢ Favorites € Human Relations - Contract Compliance and Cer... 2 v B v () @m v Pagev Safetyv Toolsv @~

-

Vendor Registration/Prequalification: Start Help & Tools 3%
LouisvilleKy.gov Business Name: Kydjjor, Inc.

s o 3 o Main | General Info| Public Profile | Users | Commodity Codes| Contacts | Employees| Now, click
— Cenilicalions[ Workforce C Py ‘EEOI Regi ons/Prequalificaty | here to
Home —_—
v Prequalify...
Message » Questionnaire Description
5 x |Louisvi|le Metro Government HRC Vendor Prequalification Prequalify to do business with Louisville Metro Government
|Louisville Metro Government HRC Vendor Registration Register to 0o business with Lovisville Metro Government
Help & Support »

Logoff Return to List

Show Al Hige &
3gedonas

yayer, Inc.

Customer Support

- Copyright © 2013 B2Gnow. All nights reserved

Home | Help | Print This Page | Print To PDF



€ Human Relations - Contract Compliance and Certification System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis

%Conver‘t - E Select
/& Human Relations - Contract Compliance and Cer...

<7 Favorites

iversitycompliance.com/FrontPage/VendorMai

it * B)] ~ = = - Page~ Safety~ Tools~

LouisvilleKy.

Hormse

View =

Search »
Message »
Settings

Help & Support »
Logoff
Show Al
Logged on a5

Ao, Inc.

CEENENE

Help & Tools 3¢

Vendor Registration/Prequalification: Review Status

Business Name: Kydjjor, Inc.
Msin | General In(ol Public Profile | Usersl Commodi‘ty{?-odesl Contacts | Emplweesl

Certi'fil::ation5| Workforce Composi‘tionl'EEOl Registra‘tions."Preuualifica‘tions|

View Doss My Firm Meed to be Preguslified? to determine if your firm is required to be prequalified.

Vendor Registration/Prequalification

Louisville Metre Government HRC Vendor Prequalification

Name
Prequalify to do business with Louiswville Metro Gowvernment

Desoription

Click here...

Your acocount is in order and you can po Registration/Pregualification. Click Start Vendor Registration/Prequalification below to continue.

Start Vendor Registration/Prequalification Cancel

Home | Help | Print This Page | Print To FOF

Customer Support




Some information will be automatically
transferred from your “Create Account” form

usvilleKy.gov
NN
ne
* required entry
e Vendor Registration/Prequalification
T .3 P — Louisville Metro Government HRC Vendor Prequalification
;sage » - Make sure to add Prequalify to do business with Louisville Metro Government
e yourcompany's |
puseat®  commodity codes. stella dorsey@ouisvillky.gov
See the list by stella dorsey @louisvilleky gov
clicking here... 117258654 (recersi max 1oy
[vparny g - Copwouun =
Commodity Codes Add Commodity Codes

Click the Add Commodity Codes button to lookup and add commodity codes to the list that represent the products and/or services provide by the business
NAICS 23822 Commercial and Institutional Building Construction (Remove)

Business Profile

Nt registered with the Revenue Commission? Register a2 Mitps 7 20 ob2aIn your Tax ACCoum Number.

Louisville Metro Revenue C ission Tax A t Numb
147258369

Company Category = @& Construction
Service
Supplher
Construction-Management
Manufacturer
Other

Workforce Reporting = 4 Company-wide
Facility
Division
Operation

Number of Minority Employees 25

MNumber of Female Employees = 5

Total Number of Employees = 100

Business Classification = Pianie eISCT 30 TNST 3000 10 youUT frm

Not Applicable
Smal

[ Local Busi
Minority Owned Business

Women Owned Business
Disabled Owned Business
B Majority Owned or Non-MFHBE

Other




If you know the
commodity code
name, enter it here...

Commoeodity Codes: Search

MNAICS: North American Industry Classification System »

Then click
Search...

Search Browse c.odp_c.J

Or, if you do not know
your company’s
commodity code, click
here to browse and
select from a list of
codes



List of

Commodity
Codes —_——
Search Rieturn
NAICS: North American Industry Classification System
Code Code Descrption Actions
11 Agricufture, Farsstry, Fishing and Hunting [Hars)
il Mining, Quanrying, and O and Gas Exvbraction [Hars)
2 Lriirties (Maore)
3 Cansdruction —
a Hanuacturing [Hors) — _ )
Fri Mamutscturing (Mare) MATCS E Congtructhon [Eare)
EE} Hanutacturing [Hars)
42 Whalesals Trade [Hare)

Aatall Trads [Haors)

Aetall Trade (Hars)

Transpartation and Warshousing [Hare)
Transpartathon and Wanshousing [Hars)

Infarmitian [Mare)

Finance and Ingurance [Hars)

Aaal Ectate and Aantal and Laacing [Hars)
Professhonal, Sclentiic, and Tachnical Services [Hars) If you WiSh tO
Managemant of Campaniss and Enterarices [Mora) A
Administrative and Suppart and Wasts Manag=ment and R=mediation S=rvices [Hars Obtaln more a
Educatianal Services {Hare) detailed coding,
Haatn Cars and Social Assistancs [Haors) A

Aurts, Entertainment, and Racraation (Hars) CIICk here
Accommodation and Food Sarvices [Hare)

Sarvices [awoant Pubilc Aaminictration) [Hare)

Othe
Public Administration [Hare)

Ainpart Concesslons [Hore)

EEEEEEEEEREEEREEEEREEEREE

[ S S T R o A R S A




gHumanReIatiom—ContlactComplianceandCen.. & - -+ [ @ v Page~ Safety Tools - 07

* Commodity Codes: Browse

Search |  Return

MAICS: North American Industry Classification System

Top=23
Coda Typa Code S—— — R
NAICS 3 Cangtrustion of Buildings [Mare) CorEtructhan of Bulkdings TEhagre)
MAITE aaz Hemvy and Ohill Enginsaring Canstructian
NAICS 33 Sperisy Trage Camtractars (Hars]

Click here to get
even more
detailed coding



Lo m Select

| /& Human Relations - Contract Compliance and Cer... | |

ﬁ 4 > [ @ * Page~ Safety > Tools~ @v

*  Commeodity Codes: Browse

Help & Tools 3¢

_Seach | Remwm |
MAICS: North American Industry Classification System
Top - 23 > 236
Code Type Code Code Description Actions
MAITS 2381 Rasidential Bullding Canstructian [Hars) ==
MAITS 2382 honresidentisl Buliding Construction (Mors) ==

pE-H

Wanresidential Bullding Canstructian (Hars)

Once you get to a sufficient
level of detail, click
IIM"

To include the code on the
online Prequalification
Application form



After you click, “Add”, you will see
this pop-up message
Simply, click “OK” to return to the online
Prequalification Application Form

Message from webpage

| Select code?

Click Return button when finished to return to record.

OK l ’ Cancel




Now, you are back on
the ”Prequaliﬁcation “« act Compliance and Cer...

o n 3

Form

* required entry
Vendor Registration/Pn

TRaNK you 107 fegiStening With Lot ille MEtns G0 v ernment!

Tax 1D Number = 117258654
Compy Tirel The commodity

Corporation
selected will be

placed, here... .
MAICS 23522

Your Email = -y@louisvilleky.go\t
Company Email = -y@louisvilleky.gov

(Faderal Tax I0)

-

Commaodity Codes = Code you Add Commedity Codes

MNams Louisville Metro Government HRC Vendor Prequalification
Deescription Prequalify to do business with Louisville Metro Government
Vendor Information @

Click the Add Commeodity Codes button to lookup and add commedity codes to the list that represent the products andior services provide by the business.

Commercial and Institutional Building Construction {Remove)

Business Profile

Orthear

Women Owned Busi

Louisville Metro Revenue Commission Tax Account Number =
147258369
Company Category = @ Construction
Service
Supplisr

Construction-Management

Manufzcturer

Orther
Weorkforce Reporting = @ Company-wide
Facility
Division
Ojperation
Humber of Minority Employees = 25
Humber of Female Employees = 5
Total Number of Employees = 100
Business Classification = Flezse Slectal DAt ap0fy T your frm
Mot Applicable

Small Business
7] Lecal Business
Minority Owned Business

s

Disabled Owned Business
7l Majority Owned or Mon-MFHEE

|

kot registarad with the Revenus COMMISSINT Aagister ot MEbas i W

ratiany 10 alrain your T ACcount Mumber.

Here, you can select
multiple answers
that apply to your

company

n



€ Human Relations - Contract Compliance and Certification System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis

leky.diversitycompliance.com/FrontPage/VendorMain.aspTXID=6227 hd

%Conver‘t hd E_?Select

. — R i . - 33
¢ Favorites @ Human Relations - Centract Compliance and Cer... )‘:I\ A D S f=n v Page~ Safety~ Tools~ Q'
[ . i
i : the Azvanus © 7 Aegister ot hiios: Y ; than; ta abtain yaur Tax Acsout Numbsr. -
Lou :\\inuK}'" W Louisville Metro Revenue Commission Tax Account Number =
i’ &~ ekl =
s = @ 147258369
Company Category = Construction
Home: ° .
Service
Wiew = Supplier
Sawch Construction-Managsment
Manufacturer
Message = Other
Sattings
Help & - Workforce Reporting = o
Logoff
Shave 81 Hige Ay Operation
) Number of Minority Employees = 25
Ky difor. Inc.
Humber of Female Employees = 5
Total Number of Employees = 100
Business Classification = Pieszs saiect 81l That snon B2 your Srm

Not Applicable

Small Business

7 Locsl Business

m

Be sure to gather this information

Minority Cwned Business

prior to Starting your Women Owned Business
oge . . . Disabled Cwnad Business
Prequalification Application ) Mejrity Owmes or NorMFHBE
Other

the names of any subsidiarizs and/or affillat=s that ars covered by this Pregualification Application. Including these organizations means that you must upload a Waridorce Analysis breakdow
o5 lary, A iate com aany.

application for =ach S

y has na

No subsidiaries or affiliates

Document List

In arder o submit and compists your ArequsiMication ANpECEYON, Yol MUSE provids in sisctronic Sarmat the appiicabie SURROMtng docuMants. Falluns o provids the reguined dacum.antstion will rSUR in 8 procsss deley andiar najaction of your sppilcation.

A wendar Is considenad Pregualified If ane (1) of the faliowing Criteria have besn m:

‘the recognizad TETE and SUDDOTTING JOCUMETIE are [ETad DR .
Dption 1! Your antity ks 3 small business employing ten [10] or fower amployees.

Oocuments required to Submit:
® A5t of your antitks total NUMber of CUTTent SmOkyess

Option 2: Your entity has more than ten [10) & nd 3 current ¥ Affirmative Actlon Flan (AAF].

Documents to Submit:
= Attach a.capy of your Federally-Anoraved AAF
= Attach a.camy of the Ssdersl QTVATNMANT'S lettar aNOROVINg vour pan

Option 3: Your entity has more than ten [10) employ<es and created its own acceptable. bona fide Affirmative Actlon Plan [(AAF]). i
4 1L} L3 4 m




PREQUALIFICATION

Reouired Supportive
Documents



The Document List — A list of documents that
demonstrate a company’s Affirmative Action policy

In arder ta submit and compiste your Praqualification Application, wou must pravide in alectranic format the applicabie supporting documeants. Fallure to provide the requinsd documeantation will result in a process delay and/or rejaction of your appllcation.

A wEndar IS CONskosrsd Praqualiad i ana (1) of the Sillowing CrItErs Rave Dasn mat; tha recognizad CrItarts Snd SURDArting JOCUMAENTS s Istad DEKW.
‘Option 1! Your entity Is 3 small business employing ten [10] or fTewer employees.

Doouments reqguired to Swubmit:
= & list of your entitles total number of current amploye=s

‘Option 2! Your enthy has more than ten (10 employees and a curment Federally-Approved Affirmative Actlon Plan (AAP].

Documents to Submit:
= Attach a copy of your Federally-Approved A4P
& Attacha copy aof the Sederal government's better approving your glan

Option 3! Your @ntity has more than ten (10] employess and created IS 0wn acceptabie, bona fide AMfimiathie Action Plan [AAF).

Documents to Subdmit:

= Attacha copy ofyour AAP ¥
o A=sults of Camparing Inoum

o Placement Gosls 41 CFA &

o Actian-Oriantad Program:

-2

5
A 50-3.17, s=ctlon c. Corracthve Actlans, [d=ntification of Prablem Aress

The Document list is
located at the bottom of
the Online Application

‘Option 4! Your antity has more than tan [10) employees. and does not have [(Dption 2) 2 Federaly-Approved AAF, or (Option 3] an acceptabie bona fide AAP.

Doouments to Subilt:
=«  Hinarfty Waridonos Analy
»  FEmslsHsndespped Warkihros Gns
= Completed Guals and Timetables Farm wit

Carracthee Actlans

* Note: If after compisting the Minority Warkdoros Analysis and Female/Handicapped Woridbros Analysis, you find that you're underutiiizing Minarfty, Female or Handicapped entiti=s, a Conrective Acthon Plan must be submittad with your application as well.

Ifpour ety Nas 8Ty SuDidaries andior Aiates TNt are DRing InCiused In TS A00ISaTion, ST &R0 SuDsidiary andior At comoamy 8 MInarty Worktoroe Anaiysis and Female Handioanoed Waorkioros AnayIis IS raguined T De SUDTITIED WITH Your a0nioation a5 el

o finlsh and

Yo will be able o netunn I

FOU CAN S2E A

Iristy ns for attaching flles = show
D-o-Cument Instructions I:Iannluad Statuc [Socumant attachmant Statuc will be dicoiayed an the naxt nags)
Minority Workforce Analysic Documant = Optional - S&8 reguiremants aoive Downigad NOTattachsd
Femalke f Handicapped Workforoe Analysis Document ks Optional - S22 raguiremeants above Downdoad ®NOT attached
A list of your company s total number of Cument @mploy e<s Document Is Optional - S22 r2JuiramEants aoive KNOT artachsd
‘Completed Goals and Timetables Form Document Is Dptional - S22 reguiraments sbove Download NOTattachsd
Results of Comparing Incumbency to Avallabliity and Actlon Plan (41 CFRE0-2.15) Document ks Optlonal - S22 reguiremeants above NOT attached
Flacement Goals (41 CFRE0-2.16) Document is Dptlonal - S22 requiremeants above NOT attachsd
Action-Oriented Programs (41 CFR §0-2, 17, cootion ©) C-ocument ks Dptional - S8 rEquIrsEmaTs SoTVE MOT attscnad
‘Comactive Actions Form D-ocument ks Optional - S&s requinsmants Soove Downioad  NOTattachad
Faderally-Approved Affirative Action Plan Document ks Optional - S22 raguiremeants above NOT attached
A copy of the faderal govemment’'s kktter approving your Affirmative Action Plan. Document = Optional - S&8 reguiremants ave WNOT attachsd
Attach File(s}
Comments ™




Prequalification involves a company’s
Affirmative Action Plan

What is an Affirmative Action Plan?

A set of goal-oriented management policies and procedures to
eliminate barriers to employment opportunities for minorities,
women and qualified disabled persons that are not based on

specific job requirements.

The plan includes a contractor's self-examination of its workforce
and employment practices and sets forth action-oriented
programs to identify and correct deficiencies in the areas of

equal employment opportunity.



DOCUMENTS NEEDED



One (1) of the three Affirmative Action Plan options
must be completed and uploaded into the
Online Prequalification Application Form

1 A federally approved Affirmative Action Plan

or

_2. An Affirmative Action Plan created by your company
° Goto
http://www.dol.gov/ofccp/regs/compliance/pdf/sampleaap.pdf to
view an example of elements needed in an Affirmative Action Plan

or

_3. Complete the following HRC-prepared documents located in the online
Prequalification Application Form in the ‘document list’ section:

o  Mineority Workforce Analysis
° Female/Handicapped Workforce Analysis PR
o Goals and Timetable /Corrective Action FOrm (ifneeded) ' torms location and

uploading instructions will
be reviewed later in this
presentation



http://www.dol.gov/ofccp/regs/compliance/pdf/sampleaap.pdf

If Option #3 is chosen...

Download and complete both of the following HRC-prepared documents
located in the online Prequalification Application Form Document List section:

° Minority workforce Analysis' and Make sure you have the information needed

to complete these 2 forms

o) Female / Handicapped WOrkforce Analysis (Calculations are automatically performed

within the forms)

LY R Iy

A B € D E F G H 1 J K A B B D = F G H 1
PREQUALIFICATION 1 PREQUALIFICATION
SIMPLE FORM - INITIAL MINORITY WORKFORCE ANALY SIS (BASED ON RESIDENCE IN LOUISVILLE MSA) 2 |SIMPLE FORM - INITIAL FEMALE/HANDICAPPED WORKFORCE ANALY SIS (BASED ON RESIDENCE IN LOUISVILLE MSA™)
Company Name: Do you have a federally-approved affirmative action plan? r 3 Company Name: De you have a federally-approved affirmative action plan?
w ] ) | coMPaNY ] 5w COMPANY . .
g | COMPANY TOTAL | COMPANY | COMPANY OTHER | ALL MNORiTEs | WORKFORCE | UNDER | (pppcr 518 ToTar | COMPANY FEMALE WORKFORCE | UNDER | oo | NUMBEROF
O|  EEOJOBCATEGORY EMPLOYEES BLACK | HISPANIC | (oo o | o enTace  |AVAILABLLITY| UTILIZATION | oo o 3] FEMALE EMPLOYEE | AVAILABILITY | UTILIZATION | = oioo DISABLED
o - - A 4 e o | VAC o EMPLOYEES - s . VACANCIES
b (all locations) ~ |EMPLOYEES| EMPLOYEES (CENSUS) | YESORNO b EMPLOYEES | PERCENTAGE (CENSUS) YES ORNO EMPLOYEES
w EMPLOYEES 7|8 (all locations)
01 |Officials and Managers 0.00% 8.8% YES g |01 |Officials and Managers 0% 40.8% YES
02 [Professionals 0.00% 12.6% YES 9 [02 [Professionals 0% 56.0% YES
03 | Technicians 0.00% 16.4% YES 10 |03 |Technicians 0% 61.8% YES
04 |Sales Workers 0.00% 11.9% YES 11 |04 |Sales Workers 0% 50.4% YES
05 |Administrative Support 0.00% 15.4% YES 12 [05 |Administrative Support 0% YES
06 | Craft Workers (Skilled) 0.00% 13 [0g |Craft Workcers (Skilled) 0%
07 |Operatives (Semi-skilled) 0.00% 19.9% YES 14 [07 |Operatives (Semi-skilled) 0% 26.60% YES
05 |Laborers & Helpers (Unskilled) 0.00% 20.0% YES 15 [08 [Laborers & Helpers (Unskilled) 0% YES
09 |Service Workers 0.00% 241% YES 16 |09 |Service Woskers 0%
Total 0 0 0 0 | 17 Total 0 0 0 0
If your workforce lives outside the Louisville MSA, you may use this form or submit your own analysis based on your MSA. 18 | If your workforce lives outside the Louisville MSA, you may use th t your own analysis based on your MSA.
SKILLED CRAFT WORK HOURS (ALL PROJECTS) | {June, July & August 2013) Construction Company:| 19 |SKILLED CRAFT WORK HOURS (ALL PROJECTS) |  (June, July & August 2013) Construction Company:|
£ ALL MINORITY 20 TOTAL - LOUISVILLE | UNDER
TRADE CLASS £ 1\-‘0 ;& 13‘13511(( HISPANIC | WORKHOURS | MINORITY | LOUISVILLE UI;’—'\IZ-'?‘EI[;O\, TRADE #of conpany | FEMALE WORK FEMALE METRO | UTLIZATION
g H WORK. HOURS| (Including "Other | PERCENTAGE |METRO GOAL . Employees | ook HOURS HOURS PERCENTAGE GOAL ES ORNO
5 HOURS HOURS = TES ORNO 21
= Minerities") 22 JOURNEY
JOURNEY 23 APPRENTICE
[APPRENTICE] 24 TRAINEE
TRAINEE 25 TOTAL 0.00 0.00 0.00
TOTAL 0 0.00 0.00 0.00 0.00 26 TOURNEY
JOURNEY 21 APPRENTICE
| APPRENTICE| 28 TRAINEE
TRAINEE 29 TOTAL 0.00 0.00 0.00
TOTAL 0 0.00 0.00 0.00 0.00 30 JOURNEY
JOURNEY k] APPRENTICE
| APPRENTICE] 32 TRAINEE
TRAINEE 33 TOTAL 0.00 0.00 000
TOTAL 0 0.00 0.00 0.00 0.00 34 JOURNEY
[ JOURNEY 35 APPRENTICE
| APPRENTICE]| 36 TRAINEE
TRAINEE 37 0.00 0.00 0.00
TOTAL 0 0.00 0.00 0.00 0.00 38 GRAND TOTAL 0.00 000 000
GRAND TOTAL EFEEE 000 0.00 0.00 0.00 0.00

Title:

39 Signature of Company Official: Title: Date:
40

signature of Company Offi

41



If your company is Under Utilizing any job category (or
trade) on the Workforce Analysis forms, complete the...

Goals and Timetables/Corrective Action Form

H20 - I
A B Cc D E F G H J K
1 SIMPLE FORM - GOALS & TIMETABLES
2 Company Name:
s
i Effective Date:
6 g Female Minority | Female | Minority
T ; Under Under Goal Goal Corrective Actions (Check all the apply)
8 ] Utilization | Utilization
01 |Officials and Managers r r r lob advertisements will be posted on the agency’s website and
4080%| B.B0% at prominent locations at the agency's facilities.
] r Management and professional recruitment sources will be
02 |Professionals r r notified in writing, of our interest in attracting qualified
36.00%| 12.60% women and minorities to apply for job openings.
10 r We will expand our recruitment program to colleges and
03 |Technicians r r universities with a significant percentage of female and
SLE0% | 16.40% minority students.
" we will place help wanted advertisement, when appropriate,
04 |sales Workers r r - e r in local minority and/or female news media.
12 040%) 11.90% r We will disseminzate information on job opportunities to
05 [ Administrative Support p= = organizations representing minorities and women and
7740%]|  15.40% employment development agencies when job opportunities
13 occur,
06 |Craft Warkers (Skilled) = = r We encourage all employees to refer qualified applicants
6.90% 11.20% r We will contact the local vecational schools and/or training
14 centers to inform them of our interest in attracting qualified
07 |Operatives (Semi-skilled) r r minority and female applicants
26600 19.90% [T we will disseminate information on job opportunities to
15 organizations via diversity websites.
08 |Laborers & Helpers (Unskilled) r r savel 2000%
16
09 [Service Workers r r Other actions:
§0.90%| 24.10%
17
18
19 Signature of Company Official: Title:
20 Date

21



How will | know if my workforce is
deficient?

A

[ &




Workforce Analysis Form

Calculations will automatically
perform when you enter your

data
A B E D E F G H I J K
1 PREQUALIFICATION
2 SIMPLE FORM - INITIAL MINORITY WORKFORCE ANALY SIS (BA N RESIDENCE IN LOUISVILLE MSA)
3 Company Name: K vdjjor. Inc Do you have arally-approved affirmative action plan?
* 7
5 [l COMPANY
COMPANY TOTAL | COMPANY | COMPANY THE - WORKFORCE UNDER RREN
_ ; ; I EMPLOYEES BLACK HISPANIC '\-ICI'_}\IDRII'Y ;CI‘E;.[;R:S}ES AVATLABILITY | UTILIZATION ,\EIE —\_\:{?IETS
All fields highlighted in (alllocations) | EMPLOYEES | EMPLOYEES | [\ o o ’ (CENSUS) | YESORNO | -~
yellow were entered by — -
K 1 25.00% 8.8% NO
the vendor ~ -
L] 0 1 16.67% 12.6% NO
v v 3 0.00% 16.4% YES
11 |04 |Sales Workers 2 1 50.00% 11.9% NO
12 |05 |Administrative Support 1 0.00% 15.4%% YES
13 |06 |Craft Workers (Skilled) 2 1 50.00%
14 |07 |Operatives (Semi-skilled) 10 1 1 20.00% : NO
15 |og |Laborers & Helpers (Unskilled) 20 3 3 30.00% 20.0%0 NO
16 |0g |Service Workers 0 0.00% 24.1% YES
17 Total 48 5 6 1
18 If your workforce lives outside the Louisville MSA, you may use this form or submit your own analysis based on your MSA.
19 [SKILLED CRAFT WORK HOURS (ALL PROJECTS) (June, July & August 2013) Censtruction Company:| X«
20 % ALL MINORITY
TRADE CLASS —g :?;& ?1'3;]12 HISPANIC WORK HOURS MINORITY LOUISVILLE UI{JEEEIFEO\:
L_:_OJ HOURS HOURS WORK HOURS [Inch..Ldm:g. Clﬂl;her PERCENTAGE |METEO GOAL YES OR NO
21 * Minotities")
22 JOUENEY 120.00
23 APPEENTICE
24 TRAINEE 20.00 20.00
25 |[Provide Trade Mame Here] TOTAL 2 120.00 20.00 0.00 20.00
26 IR
27 APPEENTICE
28 TRAINEE
29 TOTAL 0 0.00 0.00 0.00 0.nn
30 JOURMEY
5] APPEENTICE
32 TRAINEE
33 TOTAL 0 0.00 0.00 0.00 0.00
34 JOURMEY
35 APPEENTICE
36 TRAINEE
37 TOTAL 0 0.00 0.00 0.00 0.00
38 GRAND TOTAL 120.00 20.00 0.00 20.00
39 signature of Company Official: 2 Y/ Title: ¢ N Date%’;@zf
T AN AR V7 AT O

40
4

If the form calculates
IlYesﬂ
in these columns...

Those areas are
Under Utilized

Note: Disregard the
“Yes” in this column...

If a vendor
had no data to enter



If a job category (or trade) is
Under Utilized, a
Goals &
Timetables/Corrective

Action Form

must be completed... i3
Al A D Cc D E F G H
1 SIMPLE FORM - GOALS & TIMETABLES
2 Company Name:
=
4 Effective Date:
6 g Female Minority | Female | Minority
T ; Under Under Goal Goal Corrective Actions (Check all the apply)
8 ] Utilization | Utilization
01 |Officials and Managers r r x Job advertisements will be posted on the agency’s website and
4080%| B.B0% at prominent locations at the agency's facilities.
] [‘x Management and professional recruitment sources will be
02 |professionals r r notified in writing, of our interest in attracting qualified
36.00%| 12.60% women and minorities to apply for job openings.
10 r We will expand our recruitment program to colleges and
03 |Technicians r 54 universities with a significant percentage of female and
SLE0% | 16.40% minority students.
" r we will place help wanted advertisement, when appropriate,
04 |sales Workers | I~ so400 o in local minarity and/or female news media.
12 - ° sue r We will disseminzate information on job opportunities to
— - organizations representing minorities and women and
05 |Administrative Support r s . . .
X 77400 15.40% employment development agencies when job opportunities
13 occur,
06 |Craft Warkers (Skilled) = = r We encourage all employees to refer qualified applicants
6.90% 11.20% r We will contact the local vecational schools and/or training
14 centers to inform them of our interest in attracting qualified
07 |Operatives (Semi-skilled) r = minority and female applicants
26600 19.90% X  Wewill disseminate information on job opportunities to
15 organizations via diversity websites.
08 |Laborers & Helpers (Unskilled) r r
18.60% | 20.00%
16
09 [Service Workers r r—l, Other actions:
§0.90%| 24.10%
17
18
19 Signature of Company Official: Pﬂ,ﬂj,‘ﬂ %A’/Iﬁl Title: gﬂ/f!/l
20 Date LT3




=

& Human Relations - Contract Compliance and Cer...

~ B v =

= v Page~v OSafety~ Tools~+

A wandar ks Consiierad Prequalitad if ans (1) of the following Critaria have Deen mat; the recognizad CrItenta And SURRATTING JOCUMAES
Option 1! Yourentity is 3 small business employing ten [10] or fewer employees.

Drocuments requined o Submit:
@ A NSt ofyour SIS TOTA] NUMBET Of Currant SMplIyess

DOption 2! Your entity has more than ten [ 10] employess and a cument Federally-Approved Affimathve Actlon Flan [AAF).

Documents to Submit:
» Aftach a comy of your Federally-Approved AAR
= ATEACH & Comy of the Seoers] QUVATIMANt'S kethar Anonaving yaur pan

Option 3: Your entity has more than ten [10) employess and created Its own acceptable, bona fide Affirmathes Action Plan [A&P]).

Documents to Submilt:
= ATESCh A comy of your BAP
o RasuRs of Compar

an £, Carmactive Aotans, [osmmoatian of Prabkem Aresss

Documents ta Submit:
« Minarity Warkforce Anah
= FEmalsHandicanned
= Compisted Gaals and

Whroe Analy
matabies Farm v

Carrsctive ACtians

* Note:! [fafer compiating the Hinarty Warkiarcs Ansthysis and Femals Handicappad Waorihros Anshysis, wall ind that youne undsrutiizing Hino:

If'your antity Ras amy SUBSMIISTISS And/or MILytas That ane being Includad in this appilcation, fur S5oh SUBSIIETy and/ar SMIsTs COmpsy & Hinarty

FOL AN S2e 3

IF ¥ &re No% ey

Instructions for attaching flies = ghow

Minority Workforce Anabysic
Female f Handicappad Workforce Analysis

Allist of your company s total numiber of curent employess

Completed Goals and Timetables Form

Results of Comparnng Incumbency to Avallabiiity and Action Plan (41 CFR60-2.15)
Flacement Goals (41 CFRE0-2.16)

Action-Oriented Programs (21 CFREN-Z 17, Saction £)

Coaractive Actions Form

Federaily-Approved Affimative Action Plan

* copy of the federal govemment's ketter approving your AMfirmathve Action Plan.

In andar ta submit and comaiete your Pragualification Application, you must provide inalectranic farmat the applicabie supporting documeants. Fallure o provide the raguired documentation w

are listad bElw.

Make sure to
read the
instructions
provided

Dption 4: Your entity has more than ten [ 10] employess, and do<s not have [Option 2) 2 Federaly-Approved AAF, or [Dptlon 3] an acceptable bona Tide AAF.

Famaiz ar Handicanpad antities, & Carractive ACtion PISN MUST be SUBMITtd wWith your Sppllcatian &

Wardnnos Anshysis and FamalsHandleapnad Warkiunos Analysis ks ragul

Documant ks Optional - Se= reguiremeants
Document is Optional - Sa= requiremeants
Document ks Optlonal - See requiremans
Document ks Optlonal - Ses requiremans
Document bs Optional - Sox requinsmants
Document ks Optional - See requiremans
Document ks Optional -
Document bs Optional - Sox requinsmants
Document ks Optional - Se= requiremens
Document Is Optional - Se= reguirsments above

above

abave
above
above
abave
above

ae raqUinEmants Abave
abave

abave

Form
Downdoad

Downiload

Coweniload

“Tiord vl D A0hS B0 nater

result in & process dalay andfar rejactian of your apalication.

If needed, download HRC-
Prepared Workforce Analysis
forms to your computer by
clicking here...

red ta be SUBMIttad With YOur &

=nd SUDMIT the Praquaifcation Appilcation.

Status [JoCUMEnt STEaChiment status will be dispiayed on the next page)

MOT attachad
WOT attachad

0T attachad

0T atachad
WOT attachad
HOT attached
WOT attachad
WOT attachad
WOT attachsd

HOT attached

Attach File(s) Attach File

Attach completed
forms by clicking on
either of these two

links

Comments

My signature verifies that | have read the above and the business o

4

sification{s) | have selected are true and comect and that | w

ize immediatehy if owr ¢

111}

sification(s) should change.




Attach

Attach

Attach

Attach

b 1

of current ploy

A list of your company’s total
Completed Goals and Timetables Form

Results of Comparing Incumbency to Availability and Action Plan
(41 CFR 60-2.15)

Placement Goals (41 CFR 60-2.16)

Action-Oriented Programs (41 CFR 60-2.17, section ¢)
Corrective Actions Form

Federally-Approved Affirmative Action Plan

A copy of the federal government's letter approving your
Affirmative Action Plan.

Document is Optional - See requirements
above
Document is Optional - See requirements
above
Document is Optional - See requirements
above
Document is Optional - See requirements
above
Document is Optional - See requirements
above
Document is Optional - See requirements
above
Document is Optional - See requirements
above

Document is Optional - See requirements
above

Download

Download

NOT attached

NOT attached

NOT attached

NOT attached

NOT attached

NOT attached

NOT attached

NOT attached

message may pop-up

When the “Download” link is clicked, this

File Download

Do you want to open or save this file?

MName: WorkforceAnalysisMinor

Type:

Microsoft Excel 97-2003 Worksheet, 39.5KB
From: louisvilleky.diversitycompliance.com

ity.xls

J[ s

| Open

ave ]l Cancel

= of file

[¥] Always ask before opening this

While £ \
hamy  click “Open” to see
the Workforce
Analysis form

9

il, some files can potentially
e source, do not open or




It is suggested that you “Save” your form to
your compuuter after completing it...
Before
Uploading the form into the Online
Prequalification Application

Microsaoft Bxcel

Do you want to save the changes you made to
"WorkforceAnalysisMinority, xds'?

Save ] [Dng‘tSa‘ue ] [ Cancel




You may upload

mpliance and Certification System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis

oy.diversitycompliance.com/FrontPa

VendorMai D 7

L ed on 85

]

Kydjjor, Inc.

Attach File(s)

Comments

Attach File

My signature verifies that | have read the above and the business classification(s) | have selected are true and correct and that | will advise immediately if our classification(s) should change.

Signature *
(type your full, lzgal name)

Your Title *

Your Organization *

Today's Date *

Pamela Horne

HRC Education Coordinator

Kydjjor. Inc.
9/11/2013

' (mmd ddiyyyy)

Spell Check |

MNext

Cancel

your saved forms
by clicking
u ”
Attach -
P | o +nelations - Contract Compliance and Cer... - El - ] m= = Page~ Safety~> Tools~ |
2 Attach A list of your company's total number of current employees Document is Optional - See requirements NOT attached i
above
L”LLL“VJ]ICKY‘QOV Attach Completed Goals and Timetables Form Document is Optional - S=e2 requiremeants Download NOT attached
- above
e o 2
g Attach Results of Comparing Incumbency to Availability and Action Plan Document is Optional - See requirements NOT attached
41 CFR 60-2.15) above
Home (31 CFR60-2.15
Attach Placement Goals (41 CFR 60-2.16) Document is Optional - See requirements NOT attached
Views » above
— Attach Action-Oriented Programs (41 CFR 60-2.17, section c) Document is Optional - See requirements NOT attached
Sea » above
Attach Corractive Actions Form Document is Optional - S=e2 requiremeants Download NOT attached
Message » above
= Attach Federally-Approved Affirmative Action Plan Document is Optional - See requirements NOT attached
Settings »
above
Help & Support » Attach A copy of the federal government's letter approving your Document is Optional - See requirements NOT attached
Affirmative Action Plan. above
Logoff
ShowAll  Hide All Additional Information @

m



Because you have already saved

your document to your computer, AttaChing a Document

Just click “Browse” to upload your
document here

€ B2Gnow - Windows Int. wided by Louisville.. [ = || = |[ &8 |
€| https:-'_-'louis'.fille_ my/Common/FileManagement/T E
Aftach Files document ws Internet Explorer provided by Louisville ... [ @[ =]

(location) Wi" *ky.diversitycompliance.com/Common/FileManagement/C E

File Attachments

e AP Pear T T
Refresh Table e

No files attached.
Click the Browse button, choose a filke from your computer, then click & ich File to upload.

“You may only attach files one at a time and the maximum permissable size is 10.0 MB

{megabytes) Refresh Table

m

Select File + Browse..
2l Ciick the Browse button, choose 3 file “om your computer, then click Attach File to uplead.
File Description - You may only attsch files one at a time a0d the makimum permissable size is 10.0 MB E
[megabytes)
— Select File + G:\Shared \CONTRACT COMPLIANCE' |_Browse...
Spell Check Attzch File File Title Minarity Workforce Analysis
File Description = Enter a document title
™
and file description here...
Helg | Primt This Poge | ENMETAFDE ! | .« . .
s _ (This is optional)
@ Internet | Protected Mode: Off fa v W% - Spel Check Atizeh Fie

Customer Support o | Erin This Page | Frint To FDE

@B2Gnow—WindowslntemetExplorerprovided by Louisville.. | = || & || 22 |

€ | https://louisvilleky . diversitycompliance.com/Common/FileManagement/C % |

File Uploaded CLOSE WINDOW [X
@

Then, click
“Attach”

File Details

The following file was sucoessfully uploaded. Click Return to List to upload maore files or

manage the uploaded files.
File Title Minority Workforce Analysis
Filename Copy_of_WorkforceAnalysisMinority. xls
File Size N/A
File Description NiA .
After attaching your
Attach Another File Reeturn to List Close Window |

file you can then:

— (1) Attach another file
(2) Return to List
(3) Close Window




Once you have
attached your form(s),
you will see this
message...

Message from webpage

L The information and any attachments will be saved in draft form but
@' MNOT submitted. You will be able to return at a later time to finish the
process and submit,

Do you want to proceed?

0] 4 ] ’ Cancel

Click “OK” to
continue

This simply means that your Online Prequalification
Application is not considered “Submitted” until you
have completed the entire application




%Con\rert - r_?Select

. . i = = »
.7 Favorites é Hurnan Relations - Contract Compliance and Cer... ”;l\ ~ B 7 = v Page~w Safety~ Tools~ 9'
m Venaor InTormation [ EOT | .
Pl Your Email G = cuisvilleky. gov
Louisville K 4 - ~ - P
By [ v Company Email O o cuisvilleky. gov
= % Bl & |Tex D Number 117258654
Home Company Typs Corporation
Commodity Codes. MAIC S 23622 Commercial and Institutional Building Construction gors)
Viaw »
Search »
Message Business Profile
= il e eyenue C issik = b
Sektings > Louis villz Metro Revenus Commission Tax Acoount Mumbar 147258368
Company Categony Construction
Help & Support = Workforce Reporting Company-wide You will be shown what
Logoff Number of Minority Employess 25
- - T R 5 documents have been
Total Mumiber of Employess 100 attached, and by whom...
’
Ky dijor, Inc. Business Cla i Local Business
Majority Owned or Non-MFB™
_aniliates
Document Status
Minority Workforce Anatysis sttached o (D n 3112013
Copy_of_Workiarosfnaiysis Minar XI5 [OLS, 45.00K8)
Einarity Vigridoron Anatgls (XS, 45,00 K8
Female/ Handicapped Workforce Analysts attached o@D on 31112013
m [¥LS, 45.00 K8)
arkfarce Analtysls [¥LS, 45.00 K8)
A list of your company s total number of curent employees
Compietad Goals and Timetables Form =
Rasuits of Comparing Incumbency to Avallabiiity and Action Plan (41 CFE&0-2.15) 3
PFlacement Goals (41 CFR60-2.16)
Artinn-Oeiantod Programs (41 CFR 60-2.17, section )
5 Form
Make sure you 2d Affirmathve Action Flan
sral govemment's letter apRroving your Affimative Action Plan.
complete the
Signature Section m
To submit your
completed
Signarture Pamela Horne I. t. I. k
Title Educaticn Coordinator app ICa Ionl clic
Crganization Kydjjor, Inc. here
Signature Date 1472013
7| | am submitting this form with information that | understand to be comect and
Edit Save & Submit Save Draft ‘Cancal
Home | Heip | Brint This Fags | Print To PDF



You have now

PR = completed your online »
. Favorites | {€ Human Relations - Centract Compliance and Cer... | ' P .V. . ﬁ * & - = @ + Page= Safety= Tools~ @'
e — Prequalification
“ Vendor Registration/Prequalification: Submitted : s Help & Tools 3¢
b 0 e Application
[mnsullc[{y.gov Business Mame: Kydjjor, Inc.
| Warkgree Comp | |
Wiawr =
Soanch » “our Fregualification Application has been submitted to Louis ville Metro Governmeant for review.
] *ou should receive an email confirmation of your submission within minutes and a further notice once the
Message review is complete.
r— “ou may be contacted for more information andlor references, if nesded.
Sattings =
- Prequalification does not imply that 2 firm meets the qualifications for Cerification 25 an MFHEE with
Help & Support = Lovisville Metro Government. Vendors must 3pply separately for MFHEE certification.
Logoff
Eoow ) Hiz=al View Vendor Registration/Prequalification | View Vendor Registration/Prequalification List
Logped on as:

Submit Another Vendor Registration/Prequalification

How can we Improve this system? Training Classes

Training
2ip B Support

Customer Support ink
Submilt Feedback SVEry Dage.

Home | Haig | Brint Tnis Bage | Erint Ta 50F

‘Customer Support

*  (Capyright I 2013 B3Gnaw. Al rights raganvad.

i »



You will receive this
email notification,
once you have completed your
Online Prequalification Application

From: notice@diversitycompliance.com [mailto:notice @diversitycompliance.com] On Behalf Of Louisville Metro Government HRC

Semday, September 11, 2013 11:05 AM
To: otella L

Subject Louisville Metro Government HRC Vendor Prequalification Submitted

Dear Stella:

Thank you for completing and submitting your Louisville Metro Government HRC Vendor Prequalification. We appreciate the opportunity to conduct business with a variety of

e

Form Name: Louisville Metro Government HRC Vendor Prequalification
Business: Kydjjor, Inc.

Contact Stella Dorsey

Submission Date: September 11, 2013

Upon review and approval of the information, you will receive a confirmation notice.

If you have any questions please email us at louisvilleKY@diversitycompliance com.

Louisville Metro Human Relations Commission
410 West Chestnut Street

Suite 300A

Louisville, Kentucky 40202

Phone: 502-574-3631

Fax: 502-574-3577

hre@louisvilleky gov

https:/Mouisvilleky.diversitycompliance.com

/1 Windows Desktop Search is not available.

A Compliance Officer will Review
your application

The Compliance Officer may
contact you if more information is
needed

gy -



Once a Compliance Officer
approves your application, you will
receive this email notice

From: notice@diversitycompliarse.com [mailto notice @dversitycompliance .com] On Behalf Of Louisville Metro Government HRC
Sent: WednesdaW% AM

To QD

Subject: Louisville Metro Government HRC Vendor Prequalification Approved

e

Congratulations! Your Louisville Metro Government HRC Vendor Prequalification has been approveu: Louisville Metro Government appreciates the opportunity fo conduct

__business with a variety of vendors and suppliers.

Form Name: Louisville Metro Government HRC Venaor Prequaliication
Business: Kydjjor, Inc.

Contact

Submission Date: September 11, 2013

Review Date: September 11, 2013

Expiration Date: September 11, 2014

Your Prequalification
status will be in effect for

1 year

Your approved Louisvile Metro Government HRC Vendor Prequalification Sl expire on September 11, 2014. rrent application is required to successfully match your
business qualifications to opportunities. Once approved, your application canno i any material changes to your business, please submit a new record.

View your approved Application: https://LouisvilleKY diversitycompliance com/?G0=1153

Thank you for your continued interest in Louisville Metro Government. If you have any questions please email us at louisvilleKY@diversitycompliance com.

Louisville Metro Human Relations Commission
410 West Chestnut Street

Suite 300A

Louisville, Kentucky 40202

Phone: 502-574-3631
Fav- RND R74 1R77



Once you have completed your
Online Prequalification Process...



A Dashboard will be created
for your company

LouisvilleKy.gov

Displaying records assigned to

Dashboard

Certification Applications BT
Status [a]

Certifications Active
Status o

Pending
Receipt

0
Pending
0

yourcompany -

Pending
Processing
)

Expiring

o

Showall  Hide All

Logged on as:

Kydijjor, Inc.

4 [ k

Through the
dashboard, you can
perform a number of
activities

T

Alerts
No Activated Alerts. View Pending Alerts.

System News

Training Classes & Events ‘

Learn more about the system with our regular training classes and see upcoming
events relevant to your business.

From the left menu, select View > My Events or Help & Support > Training Classes
Training classes ara postad weekly

Learn about the varicus system modules

Dive deep into specific functions

Classes are regularly repeated

Training is live, no precanned videos

Connect online while at your desk

Classes are available for vend-—

» View events & RSVP today

' |Configure

Change Your Password
Edit ¥Your User Settings

Business Info Take = Training Class
Profile Setup

List/Add Users

Main Contacts

Commodity Codes

EEC/Workforce Comp.

Customer Support

Copyrignt & 2012 B2Gnow. All rights reserved.

Home | Help | Brint This Page | Print To PDF




You may search for your company
in the database
at any time

and here’s how...



Click “Search”,

here...

LouisvilleKy.gov

2 9

e LouisvilleKy.gov

View »

Search » da b 5

Message »

Settings » Home

Help & Support »

T Views »

Show all Hide All

Logged on as: S'Bﬂl'd'l ¥
Message »
Settings »
Help & Support >

Logoff

Show all Hide All

Logged on as:

|!v!_un:|r, lnc.




]
LouisvilleKy.gov

Then click
“Vendors”

Help & Support =

Show &l Hid= Al

[Logge on ms
Drorsay.
Kydijor. Inc.




€ Human Relations - Contract Compliance and Certification System - LouisvilleKy.gov - Windows Internet Explorer provided by Louis o || e || 28
louisvillek “KID=6227 - % 4| K Bing P
[
To search, you may enter your Then click either
@ Convert v [Select “Business Name” of these
5. Favorites (& Human Relat or “Search” - B - m= ¥ Page~w Safety~> Tools~ ﬂv ”
criteria

LouisvilleKy.gov
Y. g

= 9

Saarch Results o

Mgy & =
Settings »
Help & Support =
Lo gaff

Shaw il Hide

gad on e
Stella Dorsey.
Ky dijor. Inc.

search: vendo ANy other Search Parameters

Usars| \brliunl] Co.
‘Searn rvendons elng Melr REmes, locations, clzssiications, r3iings, 3ndv.

Search Parameters

Zip CodePostal Code

Fhons Area Code

Commodity Cods

Businsss Description

Certification Parameters

Certifications
Seleciall
Uinsalect all

Infarmation IR0 2y of e boes Delkow and el

_ach. Some parame. ! required

Searcn First 20 Maches Search All Matches

Chaar Form

Businsss Nams/DB4 Kydijjor, Inc.
Contact Person First Last
cry
U.5. States/Pravinces Canadian Provinces
StateiProvincs wl ar -
.5 TipCoge Canadian Fostsl Code

)

Loulgvilis-Jeffarson County Matro Governmant

Diisainled Business Emenpriss (D

Femalk Business Ememnrise
HUD S2ction 3 (Seotken 3)

Mirar Iness Emterprise |

Advanced Search Parameters

System Vendor Numbsr

Ethnikity Al
@andsr Al
DUNS Numbsr

_

- Searching vendors ...

Search First 20 Matches

Search All Matches

Clesar Form

Hyms | Zain | Srint Tig Sane | Srint Ta S0F



...which will bring you

to this page

7.7 Favorites

| @ Human Relations - Contract Compliance and Cer... | |

LouisvilleKy.gov
=S GG
Hame

Wigaw »

Settings »

Loy gyisfF
Show il Hids a1l
g o0l 2

IStella Dorsey,
Ky difar, Inc.

“+  Search: Vendors

Listed below ane all of e vendors Tal match your seanch criteria. Use e sor and fiker funclions of the fable 10 reduce e size of Be list You can view mone listings by using b navigation line 31 Te bolom of Be fable.

A Page =
Click here to see J

account
information

Ta resart, click an column title.
Businass Name Phons Numbsr Location
Al -
Ky Jor, Inc. S02-355-5555 Louisdlie, KY 20729554 Quiskyiew Darty

Safet

.\t 00

Help & Support »

1- 1201 rezond Jispiyyed: Page

Searon Agan

\ezzzge — Select 3 vendor contact type — w come: | G0



Here is a summary of
your account
information

Click here to edit your
“Vendor Profile”
From the “Create Account”

page

This information is not
actionable in Louisville
Metro’s CCCS

le - Kydijjor, Inc. CLOSE WINDOW
7 B
Thils ks how your pusllc Vendar Proflie will smpesr i ofer usars.
To edR your Infarmation click on Be link below
3 Eit Your Vendor Profils

Vendor Contact Information 7
K] Jor, Ine:
123 UWsicoms Etvd.
Loutswills, KY 400
stella dorsep@ioulsvilisiggov
Order Information Customer Information
e SO2-555-5555 e SO2-555-5555
Fa SO2-555-5555 Fax 5025555555
Ermall stalia dorsepicutsvilieiy gov  Emall stalia dorsepicutsvilleiy gov
Hiours M- - Hours M- -

S - S -
AddRienal i M, AddRlonal i M,

Systemn Viendor Number 23553
B2C00W Venoor Since SH12013
Business Ownersnip N
Anmual Reenues

NumIDET of Employess [

DIUNE hamiper

Licenses

Cemmcations

Organitzation Membarsips

Vendor Information ?

Vendor Options

| Immedizte (Software Downlkoad)
L] Prioriy hext Dy Al
) ‘standarnd e Cay AIr
U] First Class Alr (23 days)
[ standtard Ground
U] imteretionsl Sxpness Alr
] imvemational Raguiar Alr
L sporarrors
Snipoing Cost & AdIRN! Ik NIA

Paymant Mathods

] emerican Express ] First v

[ Diners o Ouce

[ cisoner O ek [
Ll hzster Cand U] Wiomgy OrderiCashkers Check |
Ll Cecop

Ulcamesmnee [ Purcnzse Oroers

[ cymercasn [ cmer

AdRional s A

Deitvery Msthods

|

Return Policlss

L] Restoox P

(] maercnan: Pays Return Snipging
[ 100% Sattstaction Guararies

] FikAA Foeguined

Description: MNA

Special Features

[] Zecune Orderig/Pament Ssem

[ on-line Crdering Shopoing Can System
(] on-iine Crder Tracking Sysiem

[] Product Ssarch Engine

[ L Customer Regresentzthe

] Customer Sepresentztie avalianle 24 bs 2 day
] mtemational Snipping Auslizalke

[ cmwrapping Atz

] maultinguzl WY she

omer N

m




