DEPARTMENT OF COMMUNITY SERVICES
LOUISVILLE, KENTUCKY

GREG FISCHER KATINA WHITLOCK, ASSISTANT DIRECTOR

MAYOR

October 2, 2014
Dear LIHEAP Vendor:

During the Low-Income Home Energy Assistance Program (LIHEAP) administered by our agency,
we service customers/tenants who either have utilities included in their rent or purchase fuel from
your establishment.

In order for you to receive federal funds on behalf of your customers/tenants under this program it
is necessary that we update your information annually for our records in accordance to the
program guidelines.

The following forms are enclosed with this letter for your completion and signature:

Vendor Agreement

Attachment A — Billing Procedures

Attachment B — LIHEAP Vendor Price Quote

Form W-9, request for taxpayer identification number and certification

Please complete the enclosed forms to be considered as an approved vendor for the LIHEAP 2014-
2015 program year. Completion of the enclosed forms will help eliminate any delays your
customers/tenants may experience should they apply for assistance.

Please feel free to contact me at (502) 574-6122, or Dianne Gooch at (502) 574-6082 should you
have any questions. We look forward to working with you again this season.

Elizabeth Daniels

Social Service Program Coordinator
Louisville Metro Government
Department of Community Services
Community Action Partnership

WWW.LOUISVILLEKY.GOV
310 BARRET AVENUE  LOUISVILLE, KENTUCKY 40204 502.574.4377



Low Income Home Energy Assistance Program (LIHEAP) Vendor Agreement

This agreement entered into by and between Community Action Agency (CAA) and

(Vendor) is effective as of October 1, 2014.

WHEREAS, Title XXVI of the Low Income Home Energy Assistance Act of 1981 (P.L. 97-52) provides for Home Energy
Assistance to eligible households; and

WHEREAS, the parties hereto desire to establish an arrangement to carry out the provisions of this Act and to assure
that funds available under this Act are used in accordance therewith.

The Vendor shall:

1.

~

10.
11.
12.
13.
14.
15.
16.
17.

18.

Charge the Eligible Household, in the normal billing process, the difference between the actual cost of the Home
Energy and the amount of the payment made by the State;

Not treat a Household receiving assistance under the program adversely because of such assistance; and

shall agree to charge eligible LIHEAP recipients the price normally charged to a non-eligible household;

Not discriminate against any certified household in any manner, including terms and conditions of sale, credit,
delivery or price whether in the cost of the goods supplied or the services provided because of such households’
participation in the LIHEAP.

Provide services under LIHEAP in compliance with Title VI of the Civil Rights Act of 1964, and not discriminate
based on the basis of race, color, sex, national origin, or physical or mental handicap. Also the requirement of
any other nondiscrimination federal and state statutes, regulations and executive orders which may apply to the
services provided via this agreement.

Comply with all applicable Federal and State law and regulations, including confidentiality of all records,
termination and restoration of Home Energy service and discrimination in accordance with the Privacy Act of 1974.
Reconnect utilities and/or deliver fuel upon certification of payment;

Not increase the household’s rent on the basis of the receipt of the payment.

Establish such fiscal control and fund accounting procedures as may be necessary to assure the proper use and
accounting of funds under this Agreement. All records maintained by the Vendor relating to this Agreement shall
be available on reasonable notice, for inspection, audit or other examination and copying, by the Cabinet for Health
and Family Services (Cabinet) and Community Action Kentucky (CAK) representatives or their delegates. Such records
shall show the amount of home energy delivered to each eligible Household, the amount of payments made for
home energy by such eligible Households, the dollar value of credit received on behalf of each eligible household. All
records shall be maintained for a period of 3 years following the termination of this Agreement. The Cabinet, CAK and
the CAA reserve the right to monitor the implementation of this Agreement by the Vendor.

Provide information to the agency on any instances where they may be aware that a household has been
approved for benefits by misrepresentation of the household’s situation; and report any situations that
threatens life, health and safety;

Comply with the Equal Employment Opportunity standards;

Comply with the billing procedures established by the CAAs;

Provide fuel in the Crisis component within 18 or 48 hours as requested by the CAA;

Provide fuel at the price quoted in this agreement as Attachment B;

Obtain the client’s signature for the delivery on the voucher to certify date, quality and quantity of bulk fuel
deliveries; and

Submit all vouchers received, to the local CAA within 60 days of issuance or May 15, whichever comes first to
receive payment. Any vouchers or bills not submitted within this time frame shall not be paid.

Upon request, bulk fuel vendors shall provide a report to the CAA to demonstrate that LIHEAP recipient
customers are charged the same as non LIHEAP customers .

Return to the CAA any/all credits on account from the LIHEAP program, not used by the client for any reason,
within 10 days from the end of the program.

Charge LIHEAP customers only for fees that they would normally charge any/all customers.



19. Provide at no cost to the Cabinet or designee for the purpose of research, evaluation and analysis information
on household energy costs and energy usage for LIHEAP households.

Whereby a vendor cannot or will not deliver fuel within the required time period for either the Subsidy or Crisis
component, the vendor agrees to notify the local CAA office immediately. If for any reason the fuel is not delivered in
the timeframe, the CAA may declare the voucher null and void and will not be responsible for payment.

The CAA reserves the right to terminate this Vendor Agreement should the terms of this agreement not be met.

The CAA reserves the right to reject any price quotes from Vendors that did not perform satisfactorily during previous
LIHEAP programs.

This agreement will terminate effective immediately upon determination by the CAA that the Vendor is not in
compliance with the terms of this agreement. The Vendor will be notified within 10 days of termination.

This contract supersedes all previous Vendor Agreements signed by both parties.

In Witness Whereof, Vendor and CAA, by their duly authorized representative, have caused this Agreement to be
executed the dates shown below.

VENDOR:
Business Name Telephone Number Fax Number
Business Address Federal ID Number

Mailing Address Contact Name

Email Address

| further understand that giving wrong information on purpose is FRAUD and may result in legal action against me.

Vendor Signature Date
CAA:

Date Received: Agency Representative:
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Attachment A
Louisville Metro Community Action Partnership
LIHEAP Subsidy/Crisis Billing Procedures
2014-2015

1. All customers approved for LIHEAP Subsidy or Crisis benefits will receive a copy of application
stating the amount of benefit approved, the vendor to whom the benefit is paid and an account
number (if applicable).

2. A voucher will be faxed to bulk fuel vendors upon application approval. Once the bulk fuel is
delivered, the vendor is required to fax back the voucher with their portion completed.

3. Areport of approved customers will be run every Monday. The approved list will include: vendor,
customer name, date approved, LIHEAP component (Subsidy or Crisis), and the benefit amount
to be paid on behalf of the customer.

4. Community Action will then submit a Purchase Request to Louisville Metro Finance Department
for payment to the vendor.

5. Checks will be made to the vendor totaling the amount of the listing within 4-6 weeks from the
date payment was requested.

If you have any questions concerning the amount of the check, the customer’s account or amount of
the benefit, please call (502) 574-6122 for assistance.

In order to receive payment, you must sign all documentation in this packet.
Please keep a copy of this form for your records and mail the original form to:
Louisville Metro Community Action Partnership
Attn: Elizabeth Daniels
810 Barret Avenue, Room 127
Louisville, KY 40204

Should you have a complaint about the program, payments or any other issues concerning LIHEAP,
you may contact the following:

Louisville Metro Community Action Partnership 502-574-1157
Community Action Kentucky 800-456-3452

Vendor Signature: Date:




Louisville Metro

Attachment B
Louisville Metro Community Action Partnership O O

DEPARTMENT OF

COMMUNITY LIHEAP VENDOR PRICE QUOTE Community Action
SERVICES Partnership
Landlord/Company Name:
Address:
City: State: Zip Code:
Telephone: Cell Phone:
Email:
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Landlord/Heat included with Rent:
Each client applying for this type of assistance must have a written lease agreement and/or an eviction notice

stating that utilities are included in the rent.
Landlord may need to provide proof of property ownership

Source of Heat in the home: ELECTRIC GAS PROPANE FUEL OIL WOOQOD
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Propane Gas
Propane will be delivered by the appropriate Owner/Vendor of the propane tank in accordance with Federal
regulations.

Price per gallon (delivered)

Size of Load: Are you able to deliver within 48 hours?
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Seasoned Hardwood
Per 1 Cord = 4 x 4 x 8, Stacked

Price quoted per Cord, Delivered to client and stacked
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Fuel Oil/#1 Kerosene
Customers listed on the voucher must pick up no less than five (5) gallons per visit and sign for each purchase
and initial by the attendant.

Price per gallon (delivered) Price per gallon (picked up)
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Coal

Price per ton (delivered)
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Vendor Signature: Date:




Form W' 9

(Rev. August 2013)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send 1o the IRS.

Name {as showrn or your income tax retum)

Business name/disregardad entity nams, ¥ differant from above

Check appropriate box for federal tax classification:

[:] Individual/sole propristor m C Corporation

Print or type

D Other (see instructions) ™

[:! S Corporation

D Limited fiability company. Enter the tax classification (G=C corporation, $=$ corporation, Bxpartnershipy b

Exermplions (see instructions):
[ Partnership [ Trustiestate
Exempt payee code (i any)
Examption from FATGA raporting
code {if any)

Address {number, street, and apt. or suite no.)

Reguasier's nams and address {optional)

City, state, and ZIP code

See Specific Instructions on page 2.

list account number(s) here (opticnal)

'

Taxpayer ldentification Number (TIN}

Enter your TIN in the appropriate box. The TIN provided must match the hame given on the *Name” line
to avoid backup withholding. For individuals, this is your social security number {SSN). However, for a

resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it is your employer identification number {EIN). If you do not have a number, see How to get a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines on whose

number to enter.

Social security number

Employer identification number

m Certification

Under penalties of perjury, | cerlify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for & number to be issued to me), and

2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or {b} | have not been notified by the Internal Revenus
Service (RS} that | am subject to backup withholding as a result of a failure to report all interest or dividends, or {€) the IRS has notified me that j am

no lohger subject to backup withholding, and

3. lam a U.5. citizen or other U.S. person (defined below), and

4. The FATCA code{s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Ceriification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding
because you have falled to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage
interest paid, acquisition or abandonmaent of secured property, cancellation of debt, contributions to an individual retirement arrangement {IRA), and
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Sign

Signature of
Here

.8, person >

Date »

General Instructions

_ Ssction references are to the Internal Revenue Code unless otherwise noted.
Future developments. The IRS has created a page on [R$.gov for infermation
about Form W-9, at www.irs.gov/w9. Information about any future developmentis
affecting Form W-8 {(such as legisiation enacted after we release it) will be posted
on that page.

Purpose of Form

A person who is reguired o file an information return with the IRS must ubtain your
correct taxpayer idengification number (TIN) to report, for example, income paid to
you, payments made to you in settlement of payment card and third party network
transactions, real estats transactions, morigage intereat you paid, acquisition or
abandonment of secured property, canceliation of debt, or contributions you made
to an IRA.

Use Form W-8 only if you are a LLS. person (including a resident alier), to
provide your correct TIN to the person requesting it (the requester) and, when
applicable, to:

1. Cerify that the TIN you are giving is corract (or you are waiting for a number
o be issued),

2. Certify that you are niot subject te backup withholding, or

3. Clalm exemption from backup withholding if you are a U.S. exempt payee. If
applicable, you are also certifying that as a U.S. person, your allocable share of
any partnership income from a LLS. trade or business is not subject to the

withholding tax on foreign partners’ share of effectively connested income, and

4. Certify that FATCA code(s) entered on this form (if any) mdlcatlng that you are
exempt from the FATCA reporting, is correct.

MNote. If you are a U.S. person and a requaster gives you & form other than Form
W-8 to request your TIN, you must use the reguester's form if it is substantially
similar to this Form W8,

Definition of a U.S. person. For federal tax purposes, you are considered a U.S.
person if you are;

* An individual who is a LLS. citizen or U.S. resident afien,

* A partnership, corporation, company, or association created or organized in the
United States or under the kaws of the United States,

* An estate (other than a foreign estate), or
» A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Parinerships that conduct a trade or business in
the United States are generaily required to pay a withholding tax under section
1446 on any foreign partners’ share of effectively connected taxable income from
such business. Further, in certain cases where a Form W-8 has not been received,
the rules under section 1446 require a partnership to presume that a partneris a
forelgn person, and pay the section 1446 withheiding tax. Therefore, Hyou are a
U.8. person that is a partner in a partnership conducting a trade or business in the
Lnited States, provide Form W-9 to the partnership to establish your U.S. status
and aveid secticn 1446 withholding on your share of parinership income,

Cat. No, 10231X
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Form W-3 {Rev. 8-2613)

Page 2

In the cases below, the following parson must give Form W-9 1 the partnership
for purpeses of establishing ifs U.5. status and aveiding withholding on its
allocable share of net income from the pattnership conducting a trade or business
in the United States:

+ In the case of a disregarded entity with a U.S. owner, the U.S. cwner of the
disregarded entity and not the entity,

» |ni the case of a grantor trust with a U.S. grantor or other U.S, owner, generaily,
the L1.8. grantor or other U.3, owner of the grantor trust and not the trust, and

+ In the case of a LS. trust {other than a grantor trust), the U.S. trust (other than a
grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the LS, branch of a forelgn bank
that has elected to be treated as a U.S. person, do not use Form W-8. Instead, use
the appropriate Form W-8 or Form 8233 (see Publication 515, Withholding of Tax
on Nonresident Aliens and Foraign Entities).

Nonresident alien who becomes a residert alien. Generally, only a nonresident
align indiviclual may use the terms of a tax treaty to reduce or eliminate U.S. tax on
ceriain types of income. Howaver, most fax treaties contain a provision known as
a “saving clause.” Excepiions specified in the saving clause may permit an
examption from tax to continue for certain types of income even after the payee
has otherwise become a LS. resident alien for tax purposes.

i you are a 1.8, resident alien who is relying on an exception contained in the
saving clause of a tax treaty {o claim an exemption from L.8. tax on certain types
of income, you must atfach a statement to Form W-2 that specifies the following
five iterns:

1. The ireaty country. Generally, this must be the same treaty under which you
claimed exemption from tax as a nonresident alien,

2. The treaty article addressing the income.

3. The article number {or location) in the tax treaty that contains the saving
clause and its exceptions.

4. The type and amount of income that gualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty
aticle.

Example. Articie 20 of the U.5.-China Income tax ireaty allows an exemption
from tax for scholarship income received by a Chinese student temporarily present
in the United States. Under U.S. iaw, this student wifl become & resident alien for
tax purposes if his or her stay in the United States exceeds 5 calendar years.
Howsever, paragraph 2 of the first Protocol to the U.5.-China treaty (dated April 30,
1084} aflows the provisions of Article 20 fo continue to apply even after the
Chinege student becomes a resident alien of the Unlted States. A Chinese student
who gualifies for this exception {under paragraph 2 of the tirst protocol) and is
relying on this excepticn to claim an exemption from tax on his or her scholarship
or fellowship income would attach to Form W-9 a statement that includes the
information described above to support that exemption,

I you are a nonresident alien or a foreign entity, give the requester the
appropriate compieted Form W-8 or Form 8233,

What is backup withholding? Persons making certain payments to you must
under cerlain conditions withhold and pay 1o the IRS & percantage of such
payments. This is called “backup withholding.” Payments that may be subject to
backip withholding include interest, tax-exempt interast, dividends, broker and
barter exchange transactions, rents, royalties, nonemployee pay, payments made
in settlement of payment card and third party network transactions, and certain
paymeants from fishing boat operators. Real estate transactions are not subject to
backup withholding.

You will not be subject to backup withholding on payments you receiva if you
give the requester your correct TIN, make the proper certifications, and report ait
your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup
withholding if:
1. You do not furnish your TIN to the requester,

2, You do not certify your TIN when required (see the Part If instructions on page
3 for details),

3. The IS tells the requester that you furmished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your interest and dividends on your tax return (for reportable interest
and dividends only), or

5. You do not certify to the reguester that you are not subject to backup
withhetding under 4 above {for reportable interest and dividend accounts opened
after 1983 only).

Gertain payees and payrments are exempt from backup withholding, See Exempt
payee code on page 3 and the separaie Instructions for the Raquester of Form
W-2 for more information,

Also see Special riies for parinerships on page 1,

What is FATCA reporiing? The Foreign Account Tax Compliance Act {FATCA}
requires a participating foreign financial institution to report all United States
account hoiders that are specified United States persons. Cartain payess are
exampt from FATGA reporting. See Examption from FATCA reporting code on
page 3 and the Instructions for the Requester of Form W-8 for more information.

tpdating Your Information

You must provide updated information to any person to whom you ciaimed to be
an exempt payee if you are no longer an exempt payee and anticipate receiving
reportable payments in the future from this person. For example, you may need to
provide updated information if you are a G ¢orporation that elects to be an 8
corporgtion, or if you no longer are tax exempt. in addition, you must furrsish a new
Form W-@ if the name or TIN changes for the account, for example, if the grantor
of a grantor trust dies.

Penalties

Faijlure to fumish TIN. If you fait to furnisk your correct TIN to a requester, you are
subject to a penalty of $50 for each such failure unless your failure is due to
reasonable cause and not to williul neglect,

Civil penalty for false information with respect to withhoiding. f you make a
false statement with ne reasanable basis that results in no backup withholding,
you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully fatsifying certifications or
afftrmations may subject you to criminal penalties including fines and/for
imprisonment.

Misuse of TiNs. I the requaster discfoses or uses TINs in viclation of federat law,
the requester may be subject to civil and criminal penaities.

Specific Instructions

Name

If you are an individual, you must generally enter the name shown on yourincome
tax return. However, if you have changed your last name, for instance, due to
marriage without informing the Social Security Administration of the name change,
entar your first narng, the fast name shown on your social security card, and your
new last name.

If the account is in joint names, list first, and then circle, the name of the person
or entity whose number you entered in Part | of the form.

Sole proprietor. Enter your individual name as shown on your incorme tax return
on the "Name” line. You may enter your business, irade, or “doing business as
{DBA)" name on the “Business name/disregarded entity nama” line.

Partnership, C Corporation, or $ Corporation. Enter the antity's name on the
“Narne” line and any business, trade, or "doing business as (DBA) name” on the
*Business rame/disregarded entity name” lina,

Disregarded entity. For U.5. federal tax purposes, an entity that ie disregarded as
an entity separate from its owner is treated as a “disragarded entity.” See
Regulation section 301.7701-2(c)i2}iil}. Enter the owner's name on the "Name”
fine. The name of the entity entered on the “Name” line should never be a
disregarded entity, The name on the “Name” line must be the name shown on the
income tax return on which the income should be regorted. For example, if a
foreign LLC that is treated as a disregarded entity for U.S. federal tax purposes
has & single owner that is a U8, person, the U.S, owner's name Is required o be
provided on the "Name” line. i the direct owner of the entity s also & disregarded
entity, enter the first owner that Is not disregarded for federal tax purposes. Enter
the disregarded entity's name on the "Business name/Gisregarded. entity name”
line, If the owner of the disregarded entity is a foreign person, the owner must
complete an appropriate Form W-8 instead of a Form W-8. This is the case even i
the foreign person has a U.S. TiN.

Note, Check the approptiate box for the U.S. federal tax classification of the
person whose name is entered on the “Name” line (individual/sole proprietar,
Partnership, C Corporation, § Corporation, Trust/estate).

Limited Liability Company (L1.C). If the person identified on the “Name” line is an
LEC, check the “Limited fiability company” box only arwd enter the appropriate
code for the U.S. federal tax classification in the space provided. If you are an 11.C
that is treated as a partnership for U.S, federal tax purposes, enter "P* for
pattnership. if you are an LLC that has filed & Form 8832 or a Form 2553 o be
taxed as a corporation, enter “C” for CC corporation or *S” for 8 corporation, as
appropriate. If you are an LLC that is disregarded as an entity separate from its
owher under Regulation section 301.7701-3 éexcept for employment and excise
tax), do not check the LLC box urdess the owner of the LLC (required to be
Ictantified on the "Name” ling} is another LLG that is not disregarded for .S,
faderal tax purposes. If the LEC is disregarded as an entily separate from its
onner, enter the appropriate tax classification of the owner identified on the
"Name™ ling.

Other entities. Enter your business name as shown on required U.S. federal tax
documents on the "Name™ fine, This name should mateh the name shown on the
chartar or other legaf docurment creating the entity. You may enter any business,
trade, or DBA name on the “"Business name/disregarded entity name” iine.

Exemptions

If you are exemnpt from backup withholding and/or FATCA reporting, enter in the
Exemptlions box, any code(s) that may apply to you. See Exempt payee code and
Exemption from FATCA reporting code o page 3.
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Exempt payee code. Generally, individuals {including sole proprietors} are not
exempt from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends. Corporations are
not exempt from backup withholding for payments made in seitlement of payment
card or third party network transactions.

Note, If you are exempt from backup withholding, you should still complete this
form to avoid possible erroneous backup withhelding.

The following codes identify payees that are exempt from backup withholding:

1—An organization exempt from tax unider section 5G1(a), any IRA, or a
custiodial account under section 403(b}){7) if the account satisfies the requirements
of section 401 (f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Golumbia, a possession of the United States, or any of
their political subdivisions or instrumentalilies

4 A forgdgn government or any of its political subdivisions, agencies, or
instrumentalities

§— A corporation

6~ A deader in securities of commodities required to register in the United
States, the District of Columbia, or a possession of the United States

7 A futires commission merchant registered with the Commodity Futures
Trading Commission

B8—A real astate investment irust

8- An entity registered at all times during the tax year under the Investment
Comgpany Act of 1940

10— A common trust fund operated by a bank under section-584{a)
11—A financial institution

12—A middleman known in the investment community as a nominee or
custedlan

13— A trust exempt from tax under section 664 or described in section 4947

The following chart shows types of payrents that may be exempt from backup
withholding. The chart applies to the exempt payees sted above, 1 through 13.

IF the payment is for... THEN the payment is exemptfor. .,

All exempt payees excapt
for7

Interest and dividend paymenis

Exempt payees 1 through 4 and 6
through 11 and all C corporations. S
corporations must not enter an exempt

| payee code because they are exempt
only for sales of noncovered secutities
acguired prior to 2012,

Broker fransactions

Barter oxchange ransactions and Exampt payees 1 through 4

patronage dividends

Payments over $600 required o be
reported and direct sales over $5,U(}01

Generaily, exempt payees
1 through 5°

Payments made in settlement of Exempt payees 1 through 4
payment card or third party network

transactions

¥ See Form 1099-MISC, Misceliansous Income, and its instructions.

*However, the following paytnents made to a corporation and repertable on Form
1089-MISC are not exempt from backup withholding: medical and health care
payments, attorneys' fees, gross proceeds paid to an attorney, and payments for
services paid by a federal executive agenocy.

Exemption from FATCA reporting code. The following codes identify payees

that are exempt from reporting under FATCA. These codes apply to persons

subrnitting this form for accounts maintained outside of the United States by
certain foreign financial institutions. Thersfore, If you are only submitting this form
for an account you hold in the United States, you may leave this field blank.

Consult with the person requesting this form if you are uncertain if the financial

institution is subject to these reguirements.

A~ An organization sxempt from tax under section 504a) or any Individual
retirerment pian as defined in section 7701(a)@37)

B—The United States or any of its agencies or instrumentalitios

C— A state, the District of Columbia, a possession of the United States, or any
of their political subdivisions or instrumentalities

Dww A corporation the stock of which is regularly traded on one or more
established securities markets, as described in Reg. section 1.1472-1{}(H({)

E—A corporation that is a member of the same expanded affillated group as a
corperation described in Reg. section 1.1472-1{c}{1)}{)

F—A dealer in securities, commaodities, or derivative financial Instruments
(including notional principal contracts, futures, forwards, and options} that is
registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity
registered at ail times during the tax year under the Investrnent Company Act of
1840

|—A comman trust fund as defined in section 5844a)

J—A bank as defined in section 581

KA broker

L—A trust exemnpt from tax under section 664 or described in section 4947(a)(1)
M—A tax exempt trust under a section 403(b) plan or section 457(g} plan

Part . Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not
have and are not eligible to get an SSN, your TiN is your IRS individual taxpayer
identification number (fTIN). Enter it in the social security numiber box. If you do not
have an {TIN, see How fo get & TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN
or EIN. However, the IRS prefers that you use your SSN.

If you are a single-member LLC that is disregarded as an entity separate from its
owner (ses Limited Liability Company (LL.C} on page 2), enter the owner's SSN {or
EIN, if the owner has one}. Do not enter the disregarded entity’s EIN. ¥ the LLC is
classified as a corporation or partnership, enter the entity's EIN,

Note. See the chart on page 4 for further clarification of name and TIN
cambinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply
for an 88N, get Form §5-5, Application for a Sociaf Security Card, from vour local
Sovcial Security Administration office or get this form online at www.ssa.gov. You
may also get this form by calling 1-800-772-1213. Use Form W-7, Application for
{RS Individual Taxpayer Identification Number, to apply for an FTIN, or Form 58-4,
Application for Employer Identification Number, to apply for an EfN. You can apply
for an EIN online by accessing the IRS website at www.jrs. gov/businesses and
clicking on Employer dentification Nurnber {EIN) under Starting a Business. You
can get Forms W-7 and 55-4 from the IRS by visiting IRS.gov or by calling 1-800~
TAX-FORM (1-800-820-3678).

If you are asked to complete Form W-2 but do not have a TIN, apply for a TIN
and write "Applied For” in the space for the TIN, sign and date the form, and give it
to the requester. For interest and dividend payments, and certain payments made
with respect to readily tradable instruments, generally you will have 60 days to get
a TIN and give it to the requester before vou are subject to backup withholding on
payments. The 60-day rule does not apply to other types of payments, You will be
subject to backup withhoiding on all such payments until you provide your TIN to
the requester,

Nate. Entering “"Applied For” means that you have already applied for a TIN or that
you intend to apply for one soon.

Caution: A cisregarded LS. entily that has a foreign owner must use the
appropriate Form W-8.

Part ll. Certification

To establish to the withholding agent that you are a LLS. person, or resident alien,
sigr Form W-8, You may be requested to sign by the withholding agent even if
tems 1, 4, or 5 below indicate otherwise.

For 4 joint account, only the person whose TIN is shown i Part | should sign
(when required). In the case of a disregarded entity, the person identified on the
“Name” line must sign. Exempt payees, see Exempt payee code eatlisr.

Signature requirements. Complete the certification as indicated in iterns 1
through 5 below,

1. Interest, dividend, and barter exchange accounts opened before 1984
and broker accounts considered active during 1983, You must give your
correct TIN, buf you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after
1883 and broker accounts considered inactive during 1983. You must sign the
certification or backup withholding will apply. if you are subject 1o backup
withholding anc you are merely providing your correct TIN to the requester, you
must cross out item 2 In the certification before signing the form,

3. Real estate transactions. You must sign the certification. You may cross out
item 2 of the certification.

4. Other payments, You must give your correct TIN, but you do not have to sign
the certification unless you have been notified that you have previously given an
incorrect TIN, "Other payments” include payments made in the course of the
requester’s trade or business for rents, royalties, goods (other than bills for
merchandise), medical and health care services {including payments to
corporations), payments to a nonemployse for services, payments made in
settlement of paymesnt card and third party network transactions, payments to
certain fishing boat crew members and fishermen, and gross proceeds paid to
attomeys (including payments to corporations).

&, Mortgage interest paid by you, acquisition or abandonment of securad
property, cancellation of debt, qualified tuition program payments {under
section 529}, IRA, Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your correct TIN, but you
do not have to sign the certification,




Page 4

What Name and Number To Give the Requester

For this type of account: Give name and SSN of:

1. Individuai The individuat
2. Two or more individuals {oint The actusl owner of the account or,
account) if combined funds, the first

individual on the account *

3. Gustodian account of a minor
&iniform Giift to Minors Act)

4, a. The usual revocable savings
trust (grantor is also trustee)
b. So-cafied trust account that is
rot & legal or valid trust under
state law

The minor®
The grantor-trustee '

The actual owner '

5. Sole proprigtorship or disregarded The owner®
antity owned by an individual
B. Grantor trust filing under Optional The grantor*
Form 102% Filing Maethod 1 (see ’
Fegulation section 1.671-4(b)2¥AN
For this type of account: Give name and EIN of:
7. Disregarded entity not owned by an | The owner
individual
8, A valid trust, estate, or pension trust | Legal entity *
9. Corporation or Li.C electing The corporation
corpurate status on Form 8832 or
Form 25563

10. Association, club, religious, The organization
charitable, educational, or other

tax-exempt organization
11. Partnership or multi-member LLC
12. A broker or registered nominee

13, Account with the Department of
Agpricuiture in the name of a public
entity (such as a state or local
govarmment, school district, or
prison) that receives agriculturat
program payments

14. Grantor trust filing under the Farm
1041 Fifing Method or the Optional
Form 1098 Filing Method 2 {see
Regulation section 1.671-4B) )G}

The partnership
The broker or nomines

The public entity

The trust

" List first and circle the name of the person whose number you furnish, If only one perscnon a
foint account has an 8SN, that person's number must be furnished.

® Circle the minor's name and furnish tha minar's S8N.

® You must show your individual name and yol may alsa enter your business or “DBA" nams on
the “Businass name/disregarded entiiy” name jine, You may use aither your S5 or EIN (if you
have gna), but the RS encourages yout to use your SSN.

* List #irst and circle the name of the trust, astate, or pensien trust, (Do not furnish the TIN of the
personal represantative ar trustee urtess the legal entity itself is not designated inthe account
title.) Alac sae Special ndes for partnerships on page 1.

*Note. Grantor siso must provide a Form W-9 to trustee of trust.

Note. If noc name is circled when maore than one name ig listed, the number will be
considered to be that of the first name listed.

Secure Your Tax Records from ldentity Theft

Identity theft occurs when someone uses your personal information such as your
name, social security number (SSN), or other identifying information, without your
permission, to commit fraud or other crimes. An identity thisf may use youwr SSN o
get a job or may file a tax return using your S8N to receive a refund,

- To reduce your risk:

* Protect your 85N,

« Ensure your employer is protecting your S8N, and
» Be careful when choosing a tax prepater,

If your tax records are affected by identity theft and you receive a natice from
the iRS, respond right away to the name and phone number printed on the IRS
notice or letter,

If your tax records are not currently affected by identity theft but you think you
are at risk due to a lost or stolen purse or wallet, questionable credit card activity
or credit report, contact the IRS dentily Theft Motline at 1-B00-908-4490 or submit
Form 14038,

For more information, see Publication 4535, Identity Theft Prevention and Victim
Assistance.

Victims of identity theft who are experiencing econcmic harm or a system
problem, or are seeking help in resolving tax problems that have not been resolved
through normal channels, may be efigible for Taxpayer Advocate Service (TAS)
assistance, You can reach TAS by calling the TAS toll-free case intake line at
1-877-777-4778 or TTY/TDD 1-B00-828-4059,

Protect yourself from suspicious emails or phishing schemes, Phishing is the
creation and use of emaif and websites designed to mimic legitimate business
ernafis and websites. The most common act is sending an email to a user faisely
claiming to be an established legitimate enterprise in an atternpt to scam the user
into surrendering private information that will be used for identity theft.

The IHS does not initiate contacts with taxpayers via emalls. Also, the IRS doss
not request personat detailed information through emait or ask taxpayers for the
PIM numbers, passwords, or simifar secret access information for thekr credit card,
bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this
message to phishing@irs.gov. You may also report misuse of the RS name, logo,
or other IRS property to the Treasury inspector General for Tax Administration at
1-800-366-4484, You can forward suspicious emails to the Federal Trade
Commission at: spam@uee.gov or centact them at www.ffc.goviidtheft or 1-877-
IDTHEFT {1-877-438-4338).

Visit IRS.gov to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

SBection 6109 of the internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are reguired to file information returns with
the IRS to report interest, dividends, or certain other income paid 1o you; mortgage interest you paid; the asguisition or abandonment of secured property; the cancellation
of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information an the form to file information returns with the IRS,
reporting the above information. Routine uses of this information inchatie giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District
of Colurmbia, and LS. commonweaiths and possessions for use in administering their laws. The information also may be disclosed to ather countries under 2 treaty, to
federal and state agencies to enforce civil and criminal laws, or to federal law enforcement and Intelligance agencies to combat terrorism. You must provide your TIN
whether or not you are required to file a tax return. Under section 3408, payers must generally withhold a percentage of taxabie interest, dividend, and certain other
payments to & payee who does not give a TIN to the payer. Certain penalties may alsc apply for providing faise or fraudulent information.
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